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Monoxenne
0 cucTeMe HOPMHPOBAHHS TPYy/Aa
Mynununanasyoro 6roa:xeTHoro ofmeo6pa3oBaTe1bHOTO YUPesKICHHSI T.
Baaauvupa «Cpennss ofmeo6pasoaTenbHas mkosaa Ne 9

1. O6mmue nosioxKeHHs!
1.1. Tlonoxenwue o cucTeme HOPMHPOBaHUs TPy/a B MyHUIIUTIATEHOM OFOKETHOM
obmeobpa3oBaTeIbHOM YUpeXICHUH E Bna,uﬁMHpa «Cpennsist
obumeobpasoBarenbHas wkona Ne 9» (mamee — [lonoxkenue), ycraHaBIMBaeT
CHCTEMy HOPMaTHBOB M HOPM, Ha OCHOBE KOTOPBIX peanu3yercs (PyHKIHS
HOPMHMpPOBaHUS TPyJa, COAEPKUT OCHOBHBIC MONQXKEHHS, PeriaMeHTUPYIOIIHe
OPraHW3alMI0 HOPMUPOBAHHS TpPyaa, & TAKKe YCTAHABIHBAET MOPSIOK
[IPOBE/ICHUS ' HOPMAaTHBHO-HCCIIE/I0BATEBCKUX pa60T' no IpYAY B
MynununaneHoM  Oro/keTHOM — 00meo0pa3oBaTeNbHOM — YUPEXKISHHH T
Brnagumupa «Cpennss oOmeoOpaszosarenpHas mkona Ne 9»  (manmee —
VYupexaenue), TpeOOBaHUS ¥  TPaRuiia, KOTOPBIMH  HeoOXoammo
PYKOBOJICTBOBAaTLCA B Ipolecce pa3paboTKH, MPUMEHEHUsS U MepecMoTpa HOPM
TpyAa Ha Bce BuAbl pabor B MBOY r. Bragumupa «COIIl Ne 9y», Benenus u
NpUMEHEHHs eJuHOW 0a3bl HOpPM Tpyda MJs OpraHM3alluk AesTeNbHOCTH
Yupexaenus.
1.2. Hacrosimee Ilonoxenue pa3paGoTaHo B COOTBETCTBHM C JICHCTBYIOIIUMHE
HOPMaTUBHO-TIPABOBBIMY aKTaMK B 00J1aCTH HOPMHPOBAHUS TPy /1a:

v" Tpynooii koaekc Poccuiickoit @eneparmy;

v Tlocranosnenue IIpaBurensctsa Poceuiickoit Penepanuu ot 11.11.2002 r.

Ne 804 «O npaBuinax pa3pabaTKy ¥ yTBEPXkKAEHHS TUIIOBBIX HOPM TPY/ay;
v’ TloctaHoBIIeHHe | 0CKOMTpY/a 1 IMpesuauyma BIICIIC ot 19.06.1986 r. Ne
226/11-6 «IlonoxeHue 06 opraHW3aLWH HOPMUPOBAHHS TPYAa B HAPOJHOM



v’ Pacnopsbxenue Ilpasurenscrsa Poccuiickoit @enepanmu ot 26 Hos0ps 2012 roxa
Ne2190-p;

v’ Ilpuka3 MuHHCTEPCTBA TPYAA U CONMAIbHOM 3amuThl PD or 31 mas 2013 roma Ne
235 «O0 yTBepKIAEHUU METOAMYECKUX PEKOMEH Al 115 PenepaibHbIX OpraHoB
WCIIOJIHUTEIHLHOM BJIACTH MO Pa3pabOTKe TUIIOBBIX OTPACIEBBIX HOPM TPyAa;

v' Tlpuka3 MuHHCTEpCTBA TpyAa U conpanbHol 3amuTel PO or 30 centsops 2013
roma Ne 504 «OO6 yTBepKICHUH METOIMYECKHX PEKOMCHAAIUN  JJIs
rOCY/IapCTBEHHbIX (MYHUIIMIAIBHBIX) YUpPEXKACHUN 10 pa3padOTKe CUCTEM
HOPMUPOBAHUS TPYAa».

v’ Tlpuka3z Muno6puayku P® or 22.12.2014 r. Ne 1601 «O mpomonKHTEIbHOCTH
pabouero BpeMeHH (HOpMax 4acoB IeJarorndyeckoil paboThl 3a CTaBKY 3apab0THOM
IUIaThl) TEAAarorM4eckux paOOTHUKOB U O TOPSAJKE OIpeneieHus Yy4eOHOM
HArpy3KH Me1arornyeckux paboTHUKOB, OTOBAPUBAEMOM B TPYIOBOM JIOTOBOPE

v’ Tlpukaz MunucrepcTBa oOpa3oBaHuss W Haykd Poccuiickoit  ®enepanuu
(Muno6pnaayku Poccun) ot 11 mas 2016 r. N 536 r. MockBa "O0 yTBepKIeHUH
0COOEHHOCTEH pexkuMa pabouero BpeMEHU U BPEMEHU OT/bIXa MEJarornuyeckux u
WHBIX  pAa0OTHUKOB  OpraHW3aldid, OCYIIECTBISIOMUX  00pa30BaTEIbHYIO
JIeATEIIbHOCTh '

v' TlocTraHoBIIeHHE aAMUHACTpanuK ropoaa Biragumupa ot 29.10.2013 Ne 3916 «O6
yTBepxkAeHnn «llnaHa MeponpusaTHil MO3TaATHOTO COBEPUICHCTBOBAHUS CHCTEMBI
OIJIaThl TPyJa B MYHUIMNAIBHBIX YUpexaAeHUsX ropona Bnagumupa na 2013-
2018 roabl»;

v’ Ilpuka3 ymnpasieHus oOpa3oBaHMs agMHHUCTpanuu r. Biagumupa or 27.11.2013
Ne 1470-1;

v Vcras YupexaeHus;,

v/ mpoyre  HOPMATHBHO-TIpaBOBbIe  akThl P®, Bmagumupckoit  06iacTH,
periiaMeHTUPYIOIME HOPMUPOBAHUE TPYA.

1.3. Ilonoxenne O cuUCTEME HOPMHPOBAaHMS Tpylda YTBEPKIACTCSA MPUKA30M
PYKOBOJIUTENS YUPEKACHHUS C YIETOM MHEHHUS MPEACTaBUTEIBHOIO OpraHa pabOTHUKOB
— Ipo(hCOKO3HOr0 KOMUTETA Y UPEKICHUS.

1.4. TIpouenypa yuera MHEHHS MIPEACTABUTEIIHLHOTO OPTaHa paOOTHUKOB MTPOU3BOAUTCS B
cooTBeTCTBHH cO cTtarbeit 372 TK PO.

1.5. OTBETCTBEHHOCTh 3a COCTOSIHUE€ HOPMUPOBAHUSA TpyAa B YUPEKICHUH HECET
paboronarens. Opranuzanusi padbOThI, CBSI3aHHOM C HOPMHUPOBAHHUEM TpYyZAa, BKIHOYAs
MPOBEJECHNE OPTaHU3AIMOHHO-TEXHUUYECKUX MEPOIMPUSATUM, YIydIlIeHHE OpraHu3aluu
TPyZla MOXKET OCYIIECTBISATHCA KaK HEMOCPEICTBEHHO PYKOBOAUTENEM Y UPEKACHUS, TaK
U B YCTAaHOBJICHHOM TOPSIIKE MOXET OBbITh MOPYyYE€Ha PYKOBOJUTEIEM OJHOMY U3 €ro
3aMECTUTENEN.

1.6. Pazpaborka (ompenesieHHE) CHUCTEMbl HOPMHPOBAHHUS TpyAa B YUPEKICHUH
OCYIIECTBJISIETCSL ~ CICIUAINCTAMU, OO0JIaalONUMU  HEOOXOJUMBIMU  3HAHUSIMH U
yMEHUSIMU B cdepe OpraHu3alvi W HOPMUPOBAHUS Tpyaa. BeimonHeHue padoT,
CBSI3aHHBIX C HOPMHUPOBAaHHMEM TPYyJda, MOXET OBITh BO3JIOXEHO Ha CTPYKTYpHOE



nojipasyiefieHue (pabOTHHKA), B BEIEHUHM KOTOPOrO HAaXOASATCS BOIPOCHI KaJpOBOIO
obecrieueHus ASSITEIbHOCTH YUPEKICHUS, OpraHu3aluu Tpyaa U 3apaboTHOMN IUIaTHI.

1.7. Hacrosiiiee mnosoKeHUE pPETyIupyeT HOPMHUPOBAHME M COOTHOILEHUE Y4eOHOU
(mpemnomaBaTeNbCKO) U APYrod Meaarorndeckor padboThl MeAaroruueckux pabOTHUKOB
YupexeHus B npeaennax yaeOHOro roja.

1.8. Hacrosmiee IlonmoxeHne pacmpoCTpaHSeTCs Ha BCEX INTATHBIX M BHEHITATHBIX
pabOTHUKOB YupexkaeHHsI, paboTaroINX Ha YCIOBUSAX TPYAOBOIO JOTOBOPA.

1. TepMuHBI U onipeeIeHUS

B TlonokeHuun TNPUMEHSIOTCS  CIEAYIOINIME TEPMUHBI €  COOTBETCTBYIOLIUMHU
OIPEACIICHUSMMU:

CucreMa HOPMHMPOBAHMSA TPY/AA — COCTABHAs 4aCTh CUCTEMBI YIIPaBJIEHUS [IEPCOHAIIOM,
KOMIIJIEKC MEPOIPHUATUNA MO OpPraHU3AlMHM W YNPABIECHUIO MPOLIECCOM HOPMHUPOBAHUS
Tpyda, BKJIIOYAIOIMN B ce0s METOAbl M CHOCOOBI YCTAHOBJIEHHS HOPM Tpynaa s
BBINIOJIHEHHUS Pa3UYHBIX BUAOB paloT ((PpyHKIMI) paOOTHUKAMHU PAa3HBIX KaTeropuil u
Ipynn, MNOPSIOK UX pa3pabOTKH, anpoOarv, MPUMEHEHUs, 3aMEHbl U IMEPecMOTpa, a
TAaK)K€ CO3JaHME CHCTEMbl IIOKazarelned Mo Tpyay, oOecrneuuBarolux Haubosee
3¢ (HEKTUBHOE HCMOIB30BAHME MATEPUANBHBIX M TPYIOBBIX PECYpPCOB, CHH)KEHHE
U3JIEpKEK IPOU3BOJICTBA, MOBBILIEHNE IPOU3BOAUTEIBHOCTH TPY1a B Y UpEXKICHUN.
Opranusanms  TpyAa — COBOKYIIHOCTb  OPraHHM3alMOHHBIX  OTHOUIEHUH U
OpPraHU3allMOHHBIX CBsI3ed MEXIy paOOTHHUKAMU M CPEJACTBAMHM MPOU3BOJICTBA U
pabOTHUKOB JpYr C APYroMm, oOecreyuBarouasi OINpe/eleHHbIN MOPSAOK MPOTEKaHUs
TPYAOBOI'O Ipolecca, Xapakrep (YHKIMOHUPOBAHUS pabouell CHIbl U CPEICTB
MPOU3BOICTBA U OMPEICICHHYIO 3P (PEKTUBHOCTD TPYIOBON ACSITEILHOCTH
HopmupoBaHue Tpyjaa — JEATENBHOCTh YUPEKIEHUS MO YHMOPSIOYMBAHUIO IMpoIecca
TpyZAa, KOTOpasi Ha OCHOBE pa3pabOTaHHBIX METOJIOB U CPEACTB OPraHU3YET, PEryIUpyeT
U CTaOWIM3UPYET COLMOTEXHUYECKYIO CHCTEMY YUpPEKICHHUS IyTEM HENPEPBIBHOIO
YCTaHOBJICHUS U IPUMEHEHUS HOPM, OTBEYAIOIIUX MOTPEOHOCTAM Y UpEKICHHUS.

DneMeHTaMu CUCTEMbl HOPMUPOBAHMUS TPYJa SBIISIFOTCS:

1) Cy0BeKT CHCTeMbl — COTPYAHUKH YUPEKICHHUS, PYKOBOIHUTEIH CTPYKTYPHBIX
Mo/pa3eiCHu, OpraHu3yIoOlUe TPYAOBOM TMPOIECC, COTPYAHUKHA Ha KOTOPHIX
BO3JIO’KEHA (DYHKITNSI HOPMHUPOBAHUS TPY/Ia, & TAK)KE CAMU UCTIOTHUTEIH, BBHITTOTHSIONTNE
HOpPMAaTHUBHbBIE MTPEANUCAHUS U TPEOOBAHUS CUCTEMBI.

2) OO0beKT CcHCTeMBbI — TpPY[A, YCIOBHS M PE3yJabTaThl TPYAOBOM JEATEIHHOCTH
pabOTHUKOB PA3IMYHBIX KATETOPUN U TPYIITI.

3) MexaHu3M ynpaBJeHHsI — COBOKYITHOCTh METOJIOB, CPEJICTB M IPUEMOB H3yUCHHUSI
opraHu3aluy TpyJa, pa3paboTKu TMokazaTrened Mo TpyAy, a TakKe HOPMATHUBHO-
CIpaBOYHAs JOKYMEHTAIHSI.

Hopma Ttpyaa — Mepa 3arpaT Tpyla, YCTaHOBJIEHHOE 3aJaHHE IO BBINOJIHEHUIO B
OTPEJIETICHHBIX OPraHU3alMOHHO-TEXHUYECKUX YCJIOBUSX OTIEIbHBIX PadoT, omeparuil




i QyHKOWHA OAHMM  paOOTHHKOM WM TPYNIOH pabOTHUKOB, HMMECIOIIUX
COOTBETCTBYIOIIYIO MTPOQPECCHUI0, CIIEITUATHHOCTD U KBATHU(UKAIIHIO.

Hopmamu Tpyma sBIAIOTCS: HOPMBI BpPEMEHH, HOPMBI BBIPAaOOTKH, HOPMBI
oOCTy>KMBaHMs, HOpMa YHCIEHHOCTH, HOpMa 3aTpaT Tpy/a.

1) Hopma BpeMeHHM — BElMYMHA 3aTpaT pabo4yero BPEMEHHW, YCTAHOBJICHHAS IS
BBITIOJTHEHUS €UHUIIBI paOOThI (TPOIYKIIMU, YCIYTH) OJMHUM WA TPYIION paOOTHUKOB
COOTBETCTBYIOIIEH KBATM(HUKAIIMK B OIPENCICHHBIX OPraHU3AIlMOHHO-TEXHUIECKUX
YCIIOBUSX.

2) Hopma BBIPa0OTKH — KOJIMYECTBO CAMHHUIL MPOAYKIMU (YCIYT) ONpeeiEeHHOrO
BUJIa, KOTOPOE JOHKHO OBITH BBIITOJHEHO OJHUM PaOOTHUKOM WJIM TPYNION pabOTHUKOB
COOTBETCTBYIOIIEH KBaTU(pUKAIMK B €AMHUILY pabodyero BpeMeHu (4ac, CMEHY, Mecsll
WIH WHYI €IWHUIly) B JaHHBIX OPraHU3alMOHHO-TEXHUYECKUX YCIOBUAX. Hopma
BBIPAOOTKH YCTaHABIWBAETCSA MPU HAIMYUUA BO3MOXKHOCTEH KOJIMYECTBEHHOT'O Yy4eTa W
KOHTPOJISI TPOAYKIMHU (YCIYT), €CIIM OJTHA U Ta ke padoTa BBIMOIHICTCS CUCTEMATUYECKU
B TE€UEHHUE paboueii CMEHBI P HEU3MEHHOM KOJUYECTBEHHOM COCTaBE UCTIOTHHUTENEH.

3) Hopma oOcayxuBaHusi — 4YUCIO OOBEKTOB (pabodMx MECT, CIUHHII
00opy0BaHMs, POU3BOACTBEHHBIX TUIOMIAACH H T.I.), KOTOpble PaOOTHHUK WM Tpymmna
pabOTHUKOB COOTBETCTBYIOIIEH KBaIM(UKAIMKU OOsA3aHBI OOCIYXUTh B €IUHUILY
pabodero BpeMeHH (B TEUYCHHE CMEHBI, MeCsAlla WJIM WHOW €IUHUIBI) B JaHHBIX
OpPTraHU3aIMOHHO-TEXHUYECKUX YCIOBUSAX. Pa3HOBHIHOCTBIO HOPMBI OOCITY)KHBaHHUS
SIBJISIETCSI HOPMa YIPABISIEMOCTH, ONPEENSIONIasi YUCIAEHHOCTh PA0OTHUKOB, KOTOPHIMU
JIODKEH PYKOBOAWTH OJWH PYKOBOAWTENIh. TWmoBas HOpMa  OOCITY>KHBaHUS
YCTaHABIIMBAETCS IO CPEeIHEMY MMOKA3aTEeNIO0 AJI OTHOPOAHBIX pabOUNX MECT.

4) HopMma 4YNCJIEHHOCTH — pPErJaMCHTHUPOBAHHAS YHCJICHHOCTh PaOOTHHKOB
OTpEJIEICHHOr0 MPOodeCCHOHATBHO-KBATU(PUKAIITMOHHOTO COCTaBa, HeoOXxoaumas Jist
BBITIOJTHEHHS €TUHUIIBI WIIH 0011ero o0bema paboThl.

5) Hopma 3aTpar Tpyaa — KOJIHYECTBO TPyJa, KOTOPOE HEOOXOIUMO 3aTPaTUTh Ha
KAueCTBEHHOE OKa3aHUEe YCIyr B ONPENEIEHHBIX OPraHU3aIlMOHHO-TEXHUYECKUX
YCIIOBUSX.

Paumonaau3anusi__padouymx _MecT — KOMIUIEKC OpraHU3allMOHHO-TEXHUYECKUX
MEpONPUATUNA, HANIPABICHHBIX HA COBEPIICHCTBOBAaHUE ACHCTBYIOIIMX PabOYUX MECT U
YIIYUIIIEHHUE UX UCIIOIb30BaHUS.

Anpodaums — nporecc BHEAPEHUSI HA OTPAaHUYEHHBIN (TECTOBBIN) MEPHUO]] PE3YIHTATOB
MPOBENEHHBIX PA0OT (HOPMATUBHBIX MAaTEpUaAlIOB, HOPM TpyAa) B LEISAX aHaIu3a |
M3y4YCHUSI WX BIMSHUS HA TPYAOBOM Tmpoiiecc (OCYIIECTBISIEMYIO IEATEIbHOCTh) B
YCIOBUSIX TMPUONMKEHHBIX K pealibHbIM  ((PaKkTUYeCKUM) U PEe3yIbTaTUBHOCTD
YUPEKICHUS.

ATTEeCTOBAHHbIE HOPMBI — TEXHUYECKH OOOCHOBAaHHBIE HOPMBI, COOTBETCTBYIOIIUE
JOCTUTHYTOMY YPOBHIO TEXHUKH U TEXHOJOTUH, OpPTaHU3AIMH POU3BOJICTBA U TPY/A.
BpeMeHHbIe HOPMBI — HOPMbI Ha MOBTOPAIONIMECS OIEpPAlMM, YCTAHOBJICHHBIE Ha
MEpPUOJl OCBOCHUSA TEX WM HHBIX BHUAOB pabOT TpPHU OTCYTCTBHM HOPMATHBHBIX
MaTepualoB JJisi HOPMUPOBaHUA Tpy/la. BpeMeHHbIe HOPMBI YCTAHABIMBAIOT HA CPOK J10
TPEX MECSALIEB U IO HCTEYEHUHU ITOTO CPOKA UX 3aMEHSIOT OCTOSHHBIMU HOPMAMHU.




3aMeHa M_1epecMOTP HOPM _TPYJAAa — HEOOXOAWMBIH M 3aKOHOMEPHBIA MpoIlece,
TpeOyIOMUK COOTBETCTBYIONICH OpPraHU3allMd KOHTPOJISI Ha YPOBHE YUPEKICHUS U €r0
nonpasneneHuii.  OOBsCHsAETCS  3TO  CTpeMJeHHMeM  paborojaTelisi  IMOBBICUTH
3 PEeKTUBHOCTS, HCHONB30BAHUSI TPYIOBOrO0 TMOTEHIMAda pPaOOTHUKOB, WU3BICKATH
PE3€PBBI, YUECTh JTHOOBIC BO3MOYKHOCTH JIJIs1 TTOBBIIICHUS (D (PEKTUBHOCTH.
Hanpsi>k€HHOCTL __HOPMBI _TPy/Ia — OTHOCHUTEIbHAS BEIWYMHA, OIMPEICIISIONIasi
HEOOXOIUMOE BpeMsl IS BBIMIOJHEHUS KOHKPETHOW paboThl B  KOHKPETHBIX
OpPraHU3alMOHHO-TEXHUICCKUX YCIOBUSAX;

Iloka3aTe/ib HANPSIZKEHHOCTH — OTHOIICHUE HEOOXOIMMOr0 BPEMCHH K YCTaHOBJICHHOM
HOpME WM (aKTUYECKUM 3aTpaTamM BPEeMEHH.

HopmupoBaHHoe 3a/1aHNe — YCTAHOBJICHHBIN Ha OCHOBE YKa3aHHBIX BBIIIEC BUOB HOPM
3aTpar Tpysia 00beM paboT/yCiayr KOTOPhId paOOTHUK WJIU TpylIa pabOTHUKOB JOJIKHBI
BBITNIOJTHITH/OKa3aTh 3a pabouyro cMeHy (paOounii JIeHb), MECSI WM B UHYIO CAMHUILY
pabouero BpemeHu. HopmupoBaHHbIe 3afaHUs pa3pabaThIBAIOTCS HA  OCHOBE
NEHCTBYIONIMX HOPM 3arpaT TpyJAa H MOTYT CoOJAepXaTh WHAUBUIAyaJIbHBIE U
KOJUIGKTUBHBIE 3aTpaThl TPYJa, YCTaHABIMBAEMbIC C YUIETOM 3aJaHHI MO TMOBBIMICHUIO
MPOU3BOAUTENHLHOCTH Tpyda M HIKOHOMHHM MaTEpHANIbHBIX PECypcoB. OTH 3aJaHUs
YCTaHABIMBAIOTCS WUCXOJI M3 MMEIOMUXCS Ha KaKIOM pabodeM MecTe BO3MOMKHOCTEH.
[TooToMy HOpPMHpOBaHHbIE 3aJaHUSi B OTJIMYME OT HOPM 3arparT Tpylda MOTYT
YCTaHABIUBATHCA TOJBKO JIJI1 KOHKPETHOTO pabodyero mMecra U ¢ y4€TOM TOJIBKO eMy
OPUCYITUX OCOOEHHOCTEM M BO3MOXKHOCTEH MOOWIM3AIMH PE3EPBOB MOBBIIICHUS
¢ PeKTUBHOCTH Tpy/a.

OtpacjieBble HOPMbI — HOPMAaTHUBHBIE MaTe€pHAIbl 1O TPYAY, NMPETHA3HAYCHHBIC IS
HOPMUPOBAHUSI TpyJda Ha paboTaxX, BBINOJHIEMBIX B YUPEKACHHUSIX OJHOM OTpaciiu
PKOHOMHUKH — 00pa3oBaHUE.

Ommno0YHO YCTAHOBJIEHHbIE HOPMBI (OIIMOOYHBIC) — HOPMBI TPY/a, IIPH YCTAHOBICHUH
KOTOPBIX HEMPaBUIBLHO YYTCHBI OPTaHU3AIMOHHO-TEXHUYECKUE U JIPYTHUE YCIOBUS WIH
JOTYIIEHbl HETOYHOCTH TNpU NPUMEHEHHH HOPMAaTHMBOB MO TPYAYy U MPOBEACHUU
pacy€ToB.

Pa3oBble _HOpPMBI — HOPMATHBHBIC MaTepHaNbl IO TPYIy, YCTAaHABIWBAIOTCS Ha
OTJeNbHBIE PAOOTHI, HOCSIINE EAWHUYHBIA XapakTep (BHEIUIAHOBBIC, aBapUHHBIC H
Ipyrue paboThl, HE MPEAYCMOTPEHHbIE TEXHOJIOTUEH), U JEHCTBYIOT, MOKa 3TH PadOThI
BBITIOJTHSIFOTCS, €CITN JUIsl HUX HE BBEJICHBI BPEMEHHBIC MJIU TTOCTOSIHHBIE HOPMBI.
Texnnyecku 000CHOBAHHASI HOPMA TPY/JA — HOPMA, YCTAHOBJIICHHAS aHATUTHYCCKUM
METOJIOM HOPMHUPOBaHMS M TIpelycMaTpHuBaromias Hawnbosee moigHoe U A(hHEKTUBHOE
UCIOJIb30BaHUE pabOUero BpeMeHH.

YcrapeBmue HOPMbI — HOpMBI TpyAa Ha paboTax, TPYAOEMKOCTb KOTOPBIX
YMEHBIIIIIIACh B pe3yJIbTaTe OOIIEro yaydlleHWs OpTaHW3aIlid MPOM3BOACTBA M TPYAA,
yBeIMYeHHs  00bEMOB  paboT, pocta  NPOPECCHOHATBHOTO  MacTepcTBa U
COBEPIIICHCTBOBAHUSI HABBIKOB PAOOTHUKOB.

MeskoTpacjeBble HOPMbI _Tpyaa — HOPMATHUBHBIC MAaTCPHAJIbI IIO0 TPydYy, KOTOPLIC
HCIIOJIB3YIOTCA JIsI HOPMUPOBAHUA TPyJda pa6OTHI/IKOB, 3aHATBIX BBIIIOJTHCHUECM pa60T 110
OI[I/IHaKOBOI\(JI TCXHOJIOTHMHM B AHAJIOTMYHBIX OPTraHU3dIMOHHO-TCXHHYCCKHX YCIIOBHUAX B
PAa3JINYHBIX OTPACIIAX SKOHOMUKMU.




MecTHBIE HOPMBI_TpyjAa — HOpPMaTUBHBIE MaTepuaibl MO TPyAy, pa3pabOTaHHbIE U
YTBEPKIAEHHBIE B YUPEIKICHUU.

IIpumeuanne: VHbIe MOHATHS U TEPMHUHBI, HCIOIb3yeMble B HactosueM l[lonoxenun,
MIPUMEHSIOTCS. B COOTBETCTBUM C JICMCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickon
Denepaun.

3. OcHOBHBIE LEJIU U 321244 HOPMHUPOBAHUS TPyaa

3.1 HopmupoBanue Tpyna SBIASETCS NPUOPUTETHBIM U HMCXOAHBIM  3BEHOM
XO3SIUICTBEHHOTO MEXaHW3Ma, a TaKKE€ COCTAaBHOW YacThIO OpPraHU3alMM YIPaBIEHUS
nepcoHaioM, oOecleynBas YCTAHOBJICEHHE HAy4YHO-OOOCHOBaHHBIX HOPM Tpyaa B
ONpEACNEHHBIX  OPraHMU3alMOHHO-TEXHUYECKUX  YCIOBHUSIX  JUIsl  [OBBIIICHUS
3G (HEKTUBHOCTH Tpy/a.

['maBHOU 3agayeil HOPMHUPOBAaHMS TpyAa B YUPEKICHUU SBIAECTCS YCTAHOBIICHUE
00OCHOBaHHBIX, IMPOTPECCHBHBIX IOKa3aTeled HOpPM 3aTpaT Tpylda B LEISIX pocTa
COBOKYIHOW NPOM3BOAMTEILHOCTH M MOBBIIEHUS 3()(YEKTUBHOCTU HCIOIb30BAHUS
TPYJOBBIX PECYPCOB.

3.2. CoctaB u couepkaHue padOT MO HOPMHPOBAHUIO TPYyAA OMPEAENACTCA LETSIMU U
3aJlayaMd  HOPMHPOBaHUS TPYAOBBIX MPOLECCOB PAOOTHUKOB B  OIpPEHENIEHHbIX
OpPraHU3alMOHHO-TEXHUYECKUX YCJIOBHSIX BBIMNOJHEHUS TEXHOJOIMYECKUX (TPYHOBBIX)
MIPOLIECCOB.

3.3. OCHOBHBIMHM LIENSIMA HOPMUPOBAHHUS TPyZAa B Y UPEKIACHUU SBIISIETCS:

- CO3JaHME CHCTEMbl HOPMHMPOBAaHHSA TpyZAa, IO3BOJISIIONIEH: COBEPIIEHCTBOBATH
OpraHu3alrIo MPOU3BOJICTBA U TPYJa C NO3UIMU MUHUMHU3AIUHU TPYAOBBIX 3aTparT;

- IJJAHOMEPHO CHIXKATh TPYAOEMKOCTh paldoOT, yCIYT;

- paccuuThiBaTh M IUIAHUPOBATh YUCIEHHOCTh PAOOTHUKOB MO paboyuM MecTaM U
MOAPA3ACICHUSAM UCXOS U3 IUIAHOBBIX MMOKA3aTENEH;

- paccuuThiBaTh M PEryJupoBaThb pa3Mepbl MOCTOSHHOM W TEPEMEHHOM YacTu
3apabOTHOM IJIaThl paOOTHUKOB, COBEPILICHCTBOBATH (DOPMBI M CUCTEMBI OIIAThl TPYya U
MIPEMUPOBAHUS;

- CO3/IaHUE YCJIOBUW, HEOOXOIUMBIX /U1 BHEIPEHUS PAllMOHAIBHBIX OPraHU3allMOHHBIX,
TEXHOJOTMYECKHUX U TPYAOBBIX IIPOLIECCOB, YIYYIIECHNs OpraHn3aluu TpPyAaa;

- obecrnieyeHHe HOPMAJIBHOIO YPOBHSI HANpPSKEHHOCTH (MHTEHCUBHOCTH) TpyAa MpHU
BBIIIOJIHEHNUN PadOT, OKa3aHUH MYHHULIUITAJIBHBIX YCIYT;

- OBbIIIeHHE 3(PPEKTUBHOCTU 0OCITY>)KMBAHUS MOTPEOUTENEH MYHUIIMITAIBHBIX YCITYT.

3.4. OCHOBHBIMH 33/1a4aMU HOPMHUPOBAHUA TPYJla B Y UPEKIECHUU SBIISIOTCS:
- pa3paboTKa Mep MO CUCTEMATUYECKOMY COBEPIIEHCTBOBAHUIO HOPMUPOBAHUS TPY/Ia;

- dHaJIN3 U OIIPCACIICHUC OIITUMAJIBHBIX 3aTPAaT Tpyda Ha BCC pa6OTBI " yCIyTHU,

- pa3paboTKa HOPM U HOPMATHBOB JIJII HOPMHPOBAHUS TPY/la Ha HOBBIC M HEC OXBAUCHHBIC
HOPMUPOBAHUEM TEXHOJIOTUHU, PAOOTHI, YCIYTH, 000PY/I0BAHNUE;



- OpraHu3amusi CHUCTEMaTHMYeCKOM paldOThl MO CBOEBPEMEHHOMY BHEJIPEHUIO
pa3pabOTaHHBIX HOPM W HOPMATHUBOB IO TPYAy W OOECIEUCHHUIO KOHTPOJS 3a HUX
IIPAaBUWIbHBIM [IPUMEHEHUEM;

- ONpe/eNeHNne YUCIEHHOCTH PAa0OTHUKOB MO KOJIMYECTBY, YPOBHIO UX KBaTU(PHUKALIMU HA
OCHOBE HOPM TpyZa, a TaKkKe HOPMBI YHCIEHHOCTH PaOOTHUKOB, HEOOXOIUMOTO IS
BBINIOJIHEHUS [JTAHUPYEMOI0 00bema padoT, yCIIyT;

- BBISIBIIGHHWE M COKpAIeHHE HEpaIMOHAIBHBIX 3aTpaT pabodyero BPEMEHH, yCTpaHEHUE
noTeph pabovyero BpeEMEHU U NIPOCTOEB Ha padOUYNX MECTax;

- ONpEeleNeHHEe ONTHUMAJIbHOTO COOTHOUIEHHMsS pa0OTHUKOB OAHOM mpodeccuu
(cenranbHOCTH) Pa3IMYHON KBaNM(DUKAMU B IOIPA3IEICHUSAX YUPEKICHUS;

- pacy€ér HOPMBI YHCICHHOCTH pPAOOTHUKOB, HEOOXOAMMOIrO [JIsi BBITOJHEHUS
IJIaHUPYEMOro 00bEMa padboT, YCIIyT;

- obocHoBaHHe (GOPM U BHUJIOB MPEMUPOBAHUS PAOOTHUKOB 3a KOJMYECTBEHHBIC W
KaueCTBEHHBIC PE3yJIbTAThI TPY/A.

4. HopmaTuBHbIe MaTepPUAJIbl H HOPMBI TPY/J1a, IPUMEHsieMble B Y4YpeKIeHNH.

4.1. B VYuypexaeHnM NpUMEHSAIOTCA CIEAYIOIIME OCHOBHBIE HOPMAaTHUBHBIC
MaTepuaibl 0 HOPMHUPOBAHUIO TpyJa: METOAMYECKHE PEKOMEHJALMHU M0 pa3paboTke
HOPM TpyJa; METOAMYECKHE PEKOMEHJAIMH IO pa3paboTKe CUCTEMbl HOPMHPOBAHUS
TpyAa; HOPMbI TpyAa (HOPMbI, HOPMaTUBbl BPEMEHH, YUCIEHHOCTH, HOPMBI BBIPAOOTKH,
00CIy>KUBaHHUS).

4.2. B YupexxaeHuu UCIoJb3yIOTCs CIEYIOIUE BUIbl HOPM:

- BPEMEHU;

- BBIpAaOOTKHY;

- 00CITy )KHBaHUS;

- YUCJICHHOCTH.

4.3. Ha ypoBHe YupexaeHuss B KadecTBe 0a30BBIX IOKa3aTelled Mpu pa3padoTKe
MECTHBIX HOPM TpyJa, pacuére NMPOM3BOJAHBIX IOKAa3aTeled, B LEISAX OPraHu3alyu U
YIPABJICHHS] IEPCOHAIIOM HCIIOJIb3YIOTCA MEKOTPACIEBbIE U OTPACIIEBbIE HOPMBI TPY/A.

4.4. Ilpn OTCYTCTBHM MEXOTPACJIEBBIX M OTPACJIEBBIX HOPM Tpynaa Y4UpexacHue
pa3pabaThIBaeT MECTHBIE HOPMBI TPY/Ia.

4.5. B cOoOTBETCTBMM CO IITATHBIM pPACHUCAHUEM YUPEKICHUS TMPUMEHSIOTCS
TUIIOBBIE HOPMBI TpyZAa, HCIOJNb3YEMbIE IIpU ONPEACICHUM HOPM Tpyda, H
pacnpenensoTcs o rpyInaM: MeXoTpaciaeBas IPyMia - B HEE BKIIOYAIOTCS CIEIYIOUIUe
JOJIKHOCTH:

TJIaBHBIA OyXranrep;

BeAylui Oyxranrep;

UH)XEHED;

paboumnii M0 KOMIUIEKCHOMY OOCTY>KMBaHUIO 31aHUI U COOPY>KEHUIA;

CTOPOK;

rapaepoOIIuK;

JBOPHUK;




yOOPIINK CITY)KEOHBIX TTOMEIICHHI;

oTpacieBas Tpynna - B He€ BKIIOUYAIOTCS CISAYIOIIHNE TOJDKHOCTH:
TUPEKTOP;

3aMECTHUTENN AUPEKTOpa MO Y4eOHO-BOCIIUTATENbHOU padboTe;
VUHUTETIS;

YUUTENb-IOTOTIE];

3aMEeCTHUTEIb JUPEKTOPA M0 BOCIUTATENBbHOM padoTe;
3aMECTHUTENb JUPEKTOpa M0 aIMUHUCTPATUBHO-X035UCTBEHHON paboTe;
COIIMAIbHBIN MEIaror;

neaaror-opranusaTop;

Me1aror TOMOJHUTENFHOTO 00pa30BaHus;

BEIYIU OMOIMOTEKAPD;

Ja0OpaHT;

CeKpeTaph y4eOHOU YacTH,

4.6. JIOMKHOCTHU U3 IITATHOTO PACIUCAHMS Y UPEXKICHUS pa3/ieJIeHbl Ha KaTErOpHHU:

4.6.1. HODKHOCTH KaTETOPUH «AJIMUHHCTPATHBHO-YIPABICHUYCCKHUHA TePCOHAI:
TTUPEKTOP;

3aMECTHUTENN JUPEKTOpa Mo y4eOHO-BOCTIUTATENBHOM paboTe;

3aMeCTHUTEINb JUPEKTOPA MO0 BOCIIUTATENBHOM padoTe;

3aMECTHUTEIb TUPEKTOpa M0 aIMHHUCTPATUBHO-X035MCTBEHHON paboTe;
TJIaBHBIN OyXTanTep;

4.6.2. momxHoctu Kareropum «llemarormueckue paOOTHHKH, HEMOCPEACTBEHHO
OCYIIECTBIISIIOLIME 00pa30BaTENbHBIN MPOIECCH:
YUUTES;

4.6.3. nomxHOCTH Kateropuu «Hble megarornyeckue pabOTHUKI:
COIMAJILHBIN Mearor;

nearor-opranu3aTop;

TIIeJIaror JOTIOJHUTEIIBHOrO 00pa3oBaHus;

YUUTEIb-JI0TONE;

4.6.4. MOIDKHOCTH KaTEropuu «Y 4eOHO-BCTIOMOTaTeNIbHBIN TIEPCOHAT:
7a0OopaHT;

CeKpeTaphb y4eOHO! 4acTH;

BEIYIINN OMOJIMOTEKaph,

WHXKEHED;

BeyIIUA Oyxranrep;

4.6.5. nomwkHocTH KaTeropuu «OO0CTyKUBAIOITUN TIEPCOHAT:
pabounii M0 KOMIUIEKCHOMY O0CTY>KMBAHUIO 3IaHUM U COOPYKEHUH,
CTOPOK;

rapJIepoOIInK;



yOOPILHUK CITYKEOHBIX MTOMEIECHU;

JIBOPHUK.

4.7. YcraHOBIEHHE KOIMYECTBAa HEOOXOIMMBIX 3aTpaT TpyJa Ha BBIIIOJIHEHHUE padoT
OPraHMYECKM CBSI3aHO C YCTAHOBJIEHUEM KBANM(HUKAUMOHHBIX TpeOOBaHUU K
UCTIOJTHUTEISAM 3THX PaloT.

4.8. Crenenp guddepeHUMANN WIM  YKPYIHEHUS HOPM  OIpeEAeseTcs
KOHKPETHBIMH YCIIOBUSIMU OpraHU3ally TPYy/Ia.

4.9. Hapsny ¢ HOpMaMu, YCTaHOBJIEHHBIMU Ha CTaOMJIbHBIE 1O OPraHU3AIMOHHO-
TEXHUYECKUM YCIOBUSAM PabOThI, MPUMEHSAIOTCS BDEMEHHBIE M PA30BbI€ HOPMBI.

4.10. BpemeHHble HOPMBI YCTAaHABJIMBAIOTCS HA MEPUOJ OCBOCHMS TEX WIJIM HHBIX
paboT IpH OTCYTCTBUM YTBEPKIEHHBIX HOPM TpyJa Ha Cpok He Oonee 1 (omHOro) roxa,
KOTOpbIE MOTYT OBITh YCTAaHOBIIGHBI CYMMapHBIMH JKCIEPTHBIMH  METOJIaMH
HOPMHUPOBaHUS TPYya.

4.11. IlocTostHHBIE HOPMBI pa3pabaTHIBAIOTCS U YTBEP)KIAIOTCS HA CPOK He Oosee 5
(TISITH) JIET ¥ UIMEFOT TEXHUYECKYI0 00OCHOBAHHOCTb.

4.12. TexHU4eCKUMHU OOOCHOBAHHBIMH CUMTAIOTCSI HOPMBI TPYJa, YCTaHOBJICHHBIE
Ha OCHOBE AHAINTMYECKUX METONOB HOPMHUPOBAHHA Tpyda C  YKa3aHUEM
KBAIM(PUKALMOHHBIX TpeOOBAaHUN K BBIMOJIHEHUIO padOT W OpPUEHTUPOBAHHBIE Ha
HaumOoJiee TIOJIHOE HCIIOJIb30BAaHHME BCEX PE3epBOB  paboyero BpPEMEHH 11O
MPOJIOJKUTEINHHOCTH U YPOBHIO MHTEHCUBHOCTH TPY/Ia, TEMITY paOOTHI.

4.13.Tapuduxanus paboT M ompeaeaeHue KBaTU(PUKAIMOHHBIX TpPeOOBAaHUM K
pabOTHUKAM TPOU3BOJIATCS B COOTBETCTBUM C HOPMaMH 3aKOHOAATeNbCcTBa Poccuiickoit
denepanum.

4.14. Hapsimy ¢ HOpMamu, YCTaHOBJICHHBIMH IO JIEMCTBYIOIIMM HOPMAaTHUBHBIM
JIOKyMEHTaM Ha CTaOWIbHBIC MO OPTraHU3AIMOHHO — TEXHUYECKUM YCIIOBUSM pPalOTHI,
IIPUMEHSATCSI BPEMEHHBIE M Pa30BbIE€ HOPMBI.

4.15. Pa3oBbie HOpPMBI YCTAaHABIMBAIOTCS HA OTJCIbHBIC pPa0OTHI, HOCAIINE
€IMHUYHBIN XapakTep (BHEIUIAHOBbIE, aBapUiHbIE U T.11.). OHU MOT'YT OBITh PaCYETHBIMU
Y OMBITHO — CTATUCTUYECKUMU.

4.16. BpemeHHbIE OIBITHO — CTAaTUCTUYECKHUE HOPMbI BPEMEHHU, YHUCIECHHOCTH,
BBIPAOOTKH WM OOCIYXMBAaHMSI YCTAHABIMBAIOTCS MPHU OTCYTCTBUU B YUpEKIACHUU
TEXHUYECKH OOOCHOBAHHBIX HOPMATHUBHBIX MaTEPHAIIOB MO TPYAYy Ha BBHITIOJTHEHUE
JAHHBIX BUJOB paboT. OMNBITHO- CTaTUCTUYECKUE HOPMBI YCTAaHABIMBAIOTCS Ha OCHOBE
DKCIIEPTHOM OLIEHKW CIIEHHAJIUCTA [0 HOPMHPOBAHUIO TpyAa, KOTopas Oasupyercs Ha
CUCTEMATU3UPOBAHHBIX JAHHBIX O (PAaKTHUECKHX 3aTpaTax BPEMEHU Ha aHAJIOTHYHbIC
paboThI 32 NpeAbIAYIUI epruol BpeMeHu. Cpok IeWCTBHSI BpEMEHHBIX HOPM HE JIOJKEH
NpPEBHIIATh TPEX MECALEB (Ha 4acTO MOBTOPSIOLIMXCA PadOTax), a MpH IUTEIHHOM
npolecce — Ha TEepHoJ BBINOJIHEHUS HEOOXOAMMBIX paboT. OTBETCTBEHHBIE 3a
HOPMHUPOBAHUE JIMIIAa HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTH 33 IPaBUJIBHOE
(000CHOBAHHOE) YCTAaHOBIIEHNE BPEMEHHBIX HOPM TPY/Ia.

4.17. O BBeAcHMM BPEMEHHBIX WM DPA30BBIX HOPM TpyAa TPYAOBOM KOJUIEKTHB
W3BELIACTCs 10 Hayalla BBITIOJIHEHUs padoT.

5. lTopsAioK HOPMHUPOBAHMS U YU€Ta OCHOBHBIX U JONMOJHUTEIbHBIX PadoT
NneJaroru4ecKux padoTHUKOB



5.1.CtpykTypa u pexkum pabodero BpeMeHHU NeAarornaeckux pabOTHIUKOB B TIEPUO]T
y4eOHOro roja:

5.1.1. BpimonHeHue neAAroruyeckoil pabdoThl MEJArOTMYECKUMH PaOOTHUKAMU
XapaKTEepU3yeTcsl HAJTMYMEM YCTAHOBJICHHBIX HOPM BPEMEHH TOJBKO JJISI BBINOJHEHUS
negaroruueckoil paboThl, CBA3aHHOW C IMpenojiaBaresibckoil padoToil. BeimonHeHue
JPYyroil 4acTh NeAarorudeckoil paboThl MeJaroruiecKUMu padOTHUKAMH, BEIYIIUMHU
NpernoaBaTeIbCKyl0 paboTy, OCYHIECTBISIETCS B TE€UEHHE pabodyero BPEeMEHH, KOTOPOe
HE KOHKPETU3UPOBAHO MO KOJWYECTBY YaCOB.

5.1.2. Hopmupyemas yacth pabodyero BpeMeHU pPaOOTHUKOB, HEMOCPEICTBEHHO
OCYIIECTBIISIIOLIME 00pa30BaTENbHBII MpoLEce, ONPEaEseTcs] B ACTPOHOMUYECKHUX Yacax
¥ BKJIIOYACT TPOBOAWMBIC YpOokKu (yueOHbIe 3aHATHA) (masiee — ydcOHbIC 3aHSITHS)
HE3aBUCUMO OT HUX MPOAOHKUTEIBHOCTH W KOPOTKHE MEpPEphIBbI (IIEPEMEHBI) MEXKIY
KOKJIbIM Y4YEOHBIM 3aHSITUEM, YCTAHOBJICHHBIC JUIsI y4YalllUXCid, B TOM 4YHUCIE
«IMHAMUYeCKHi dvacy s oOywatomuxcsi | kimacca. Ilpu 3TOM KOJIMYECTBY HacoB
YCTAHOBJICHHOW  Y4eOHOM HArpy3Kd COOTBETCTBYET KOJIMYECTBO  IMPOBOAUMBIX
yKa3aHHBIMH  pabOTHUKAMH  Y4EOHBIX  3aHITHH  MPOJOJDKUTEIBHOCTBIO,  HE
MPEBBIIIAIONICH 45 MUHYT.

KonkpeTHas mnpoaoMKUTETLHOCTh YYEOHBIX 3aHATHM, a TakkKe MepephIBOB
(mepeMeH) MEXIy HUMH TMPEAyCMAaTPUBACTCS PEKUMOM pabOThl  YUpEeKIEeHHUS,
YTBEPXKIAECHHBIM TPUKA30M JUPEKTOpa C Y4YE€TOM COOTBETCTBYIOIIMX CaHUTapHO-
snuaeMuonornueckux npasuin  u  HopMmatuBoB  (CaulluH), yTBepKIeHHBIX B
YCTAaHOBJICHHOM TOpsiIKE. BBIMOIHEHHE TMpenoiaBaTelibckoil pabdoThl PEryIUpyeTcs
pacnucaHueM y4eOHBIX 3aHITHI.

5.1.3. Pexxum pabGouero BpeMeHHU y4duTelne 1-X KJIaccoB OMpeNessieTcs ¢ y4eToM
['uruennyeckux TpeOOBaHUI K ycIOBUAM OOydeHHs B 001eo0pa3oBaTEIbHbIX
yupexgenusix (CanlluH), npenqycmarpuBaromux B nepBbie JiBa Mecsla '"CTyneHYaThIil"
METO/] HapalluBaHus y4eOHOW Harpy3Kku, a TakkKe JUHAMUUYECKYIO MMay3y, 4TO He JOJDKHO
OoTpakaTbCsi Ha 00ObeMe yuyeOHOW Harpys3ku, OmpelereHUue KOTOPOMl MpOM3BOAUTCS ABA
pa3a B rox Ha Havano | u Il momyronus yuyeGHOro rojja U B COOTBETCTBUU C y4EOHBIM
TUTAHOM.

5.1.4. Pexxum pabouero BpeMEHHU y4UTENIEH, y KOTOPBIX MO HE 3aBUCAIIAM OT HUX
npuurHaM (COKpalieHHWEe KOJIMYecTBa YacoB MO Y4YeOHOMY IUTaHY M Y4eOHBIM
nmporpamMmam ¥ (WJIn) KJIacCOB, TPYII U Jp.) B TEUCHHE YIeOHOTo rojia yueOHast Harpys3ka
YMEHBIIIAETCSl TI0 CPABHEHHMIO C y4eOHOM Harpy3KOH, yCTaHOBJIEHHOM MM Ha Haydajo
y4eOHOro roja, 10 KOHIA Yy4eOHOro rojia OmNpenensiercd KOJUYECTBOM YacoB
MPOMOPIHUOHATILHO COXpPaHSIEMONM UM B MOpsSAKe, ycTaHOBIEHHOM [IpaBuTenbcTBOM
Poccuiickoit ®deneparu, 3apabOTHON IUJIATHI, ¢ YYETOM BPEMEHH, HEOOXOAUMOTO JIJIsi
BBITIOJTHEHUS M1€1arOrM4ecKoi padoTHhl.

5.1.5. pyras dactb mnemarorudeckod paboOThl pPaOOTHHUKOB, HEMOCPEACTBEHHO
OCYIIECTBJISIIOIIE 00pa30oBaTEIbHBIA MpollecC, TpeOyromas 3aTpar pabouero BpeMeHH,
KOTOPO€ HE KOHKPETU3UPOBAHO IO KOJIMYECTBY YACOB, BBITEKAET M3 MX JOJKHOCTHBIX
00s13aHHOCTEH, Tapu(HO-KBATU(DUKAIIMOHHBIX (KBATU(DUKAIIMOHHBIX) XapaKTEPUCTUK U
perynupyeTrcsi rpadukaMyd U IUIaHAMU PaOOThl, B T.4. IUIAaHAMU [€1arOrM4ecKoro
pabOTHUKA, U BKJIIOYAECT:



- BBINIOJIHEHUE OOS3aHHOCTEH, CBS3aHHBIX C ydyacTHEM B paboTe Melaroruyeckoro
COBETa, METOANYECKUX OOBEIUHEHHUH U IPYTUX MPOodheCcCUOHATBHBIX COOOIIECTB;

- OpraHu3alyi0 ¥ TPOBEJECHHE  METOJMWYECKOW,  MOJArOTOBHUTEIHHOM,
OpPraHU3alMOHHOM, KOHCYJIbTaTUBHOM, TMATHOCTUYECKON U KOHCYJIbTAaTUBHON PaOOTHI C
OOyYaOIIUMHUCS M HX POAUTEIAMH (3aKOHHBIMH MPEACTABUTEISIMHU), Y4YacTHE B
POIUTEIBCKUX COOPAHUSAX M MHBIX OPraHU3alMOHHBIX (hopMax paboThl C 00 YUAIOIIMMHUCS
U X POAUTENSIMU (3aKOHHBIMU TIPEICTABUTEIISIMH );

- OpraHM3aluio M TPOBEJIEHHE paldOThl MO BEICHWIO MOHHUTOPUHTA U JPYrou
paboTHlI, IpeayCMOTPEHHOM TUTaHAMU BOCIIUTATEIbHBIX, (GU3KYyIBTYpHO-
03JI0pPOBUTENIbHBIX, CHOPTUBHBIX, TBOPUYECKUX M HHBIX MEPONPUATUH, MPOBOAUMBIX C
00y4aroUMMHCs, MPEAYCMOTPEHHBIX 00pa30BaTEIHLHON IPOrPaMMOii;

- OpraHmM3ali0 ¥  TPOBEACHHWE  METOJUYECKOW, JAMAarHOCTUYECKOW U
KOHCYJIbTAaTUBHOM TMOMOIIM POAMUTENSIM (3aKOHHBIM  IPEACTABUTENSIM), CEMbBSIM,
oOy4JamIuM JEeTel Ha IOMY B COOTBETCTBUU C MEAMIIMHCKUM 3aKIIIOUEHUEM; BpEMs,
3aTpayMBaeMo€ HEMOCPEACTBEHHO Ha MOArOTOBKY K paboTe 1Mo 00y4eHHIO U BOCIUTAHUIO
YUaIUXCsl, U3YYCHHUIO UX UHAUBUAYAIBHBIX CIIOCOOHOCTEN, MHTEPECOB U CKIOHHOCTEH, a
TaK)Ke UX CEMEHHBIX 0OCTOSTENBCTB U KUIUIIHO-OBITOBBIX YCIOBHIA;

- BBINIOJIHEHUE OOS3aHHOCTEH, CBSA3aHHBIX CO CBOEBPEMEHHBIM OQOpPMIICHHEM
KypHaJla ¥ BEelEHUEM TOKYMEHTOB IUIAHMPOBAHUSA U JTMATHOCTHKU JOCTHXKCHHUS IeNen
MeTarOTUIECKON JAeSITeIbHOCTH;

- TMEepUOAMYECKHE ASKYpPCTBA IO YUPEKICHUIO B MEpHOJ 00pa3oBaTEbHOIO
nporiecca, KOTOpble P HEOOXOTUMOCTHA MOTYT OPTaHH30BBIBATHCA B IIENIAX MOATOTOBKU
K MPOBEICHUIO 3aHATUM, HAOIIOACHHS 3a BBINOJHEHUEM peXHMa JHSA Yydalluxcs,
oOecrieueHust MOpsiiKa U TUCIUIUIMHBI B TEUCHHE y4eOHOrO BPEMEHHU, B TOM YHUCIE BO
BpeMsI TIEPEPHIBOB MEXKY 3aHATUSMH, YCTAHABIMBAEMBIX [IJI1 OTJbIXa YYaIIUXCs
pa3IUYHON CTENEeHH AaKTUBHOCTH, NpueMa umu nuimu. Ilpu cocraBienun rpaduka
JEKYPCTB TMEeIarornueckux pabOTHUKOB B TIEPUO]] MPOBEACHUS YIEOHBIX 3aHITHIA, 10 UX
Hayvaja ¥ 1ocJie OKOHYAHUS y4eOHBIX 3aHATHH YUUTHIBAeTCS PEXUM pabodyero BpeMeHU
K@KJO0ro TMEJarormiyeckoro paboTHHKAa B COOTBETCTBHHM C paCHHCaHUEM Y4eOHBIX
3aHATUH, OOIIMM TJIAHOM MEPOIPHUATHH, Apyrue 0COOEHHOCTH PabOTHI C T€M, YTOOBI HE
JIOIYCKATh CIIy4aeB JJIMTEIbHOTO JIEKYpCTBa MeIarornyeckux paboTHUKOB, JIEKYPCTBA B
JTHU, KOrja ydeOHash Harpy3ka OTCYTCTBYET WM HE3HauuTeNnbHAa. B 1HU paboThl K
JEXKYPCTBY MO YUpEXKICHUIO MeJarornyeckue pabOTHUKH MPUBJIEKAIOTCS HE paHee YeM
3a 20 MUHYT J10 Hauaja y4eOHBIX 3aHATUN U He nmo3aHee 20 MUHYT MOCjIe OKOHYAHUS UX
MOCJIEHEr0 Y4eOHOr0 3aHSITHS;

- BBITIOJIHEHUE JOMOJHUTEIHHO BO3JIOKEHHBIX HA IEIarorn4eckKux pabOTHUKOB
00s13aHHOCTEM, HENMOCPEJCTBEHHO CBS3aHHBIX C O0Opa30BATENbHBIM IPOLECCOM, C
COOTBETCTBYIOIIEH  JOMOJHUTENIBHOW OmIaTol Tpyda (KJIAaCCHOE PYKOBOACTBO,
3aBeloBaHKE Y4eOHbIMU KaOWHETaMHU, IPOBEpKa TeTpajeH u ap.).

- BBITIOJTHEHUE JIOTIOTHUTENIBHBIX BUIOB PabOT, OTNIAYUBAEMBIX U3 CTUMYJIUPYIOIICH
yacT (OHJA OIUIaThl Tpyda paOOTHUKOB YupexaeHus coriacHo [lonoxeHussMm 00
oIJiaTe TpyAa paOOTHUKOB YUPEXKIECHUS U O MOPSAKE pacpeaesIeHUs] CTUMYIUPYIOLEH
yacT (OH/IAa OIUIATHI TPY/Ja B YUPEKICHUN HA OCHOBE J[OTIOTHUTENLHOTO COTJIAIIEHUS K
TpynoBoMy 10roBOpy MEXIY NeAarornueckuM pabOTHUKOM U pabOTOaTEIEM.



5.1.6. Konkpernble TpynOBBIC (IOJDKHOCTHBIE) OOSI3aHHOCTH TEAarormuecKux
pabOTHUKOB  ONpENENSIOTCS UX  TPYAOBBIMH  JIOTOBOpAaMU U JIOJDKHOCTHBIMH
WHCTPYKITUSIMHU.

5.1.7. Jlna memarormueckux paOOTHUKOB, HEMOCPEJICTBEHHO OCYIIECTBISIOMNX
o0pa30oBaTEeIBHBIN MPOIIECC U OCYIIECTBISIONINX MPEMOAaBaTeIbCKYIO ACATEIBHOCTD B 1
— 11 kmaccax yctaHaBIuBaeTcs 6-Tu JHEBHAs paOodasi HEeIs.

5.2. PexxuM METOIMYECKOTO JTHS:

5.2.1. Jlam wemenu (mepuonbl BpPEMEHH, B TEUYEHUE KOTOPBIX YUpeXKICHHE
OCYIIECTBJISIET CBOKO JEATEIbHOCTh), CBOOOJIHBIC MJIA TEAarorudeckux pabOTHUKOB,
HEIIOCPEACTBEHHO OCYIIECTBIISIOMMX 00pa30BaTeIbHBIA IPOIECC, OT IPOBEICHUS
y4eOHBIX 3aHATHH 10 pAClHUCaHUIO, OT BBHINIOJHEHUS MHBIX OOS3aHHOCTEH,
pEerynupyemMbIX rpadukaMu W TUIAaHAMH PaOOTHI, YCTAHABIUBAIOTCS KaK METOIUYCCKUE
JTHU TI€JIarOrM4eCcKoro paboOTHHKA.

5.2.2. Meronuueckuii 1eHb MeIaroruueckuii pabOTHUK MOKET UCTIOIb30BaTh JIJIS:

- caM000pa3OBaHMS;

- MIOBBIIIICHUS KBATH(UKAITUH;

- IOATOTOBKHU K aTTECTAIlUH;

- IOATOTOBKHU K 3aHITHSIM;

- pa3pabOTKU METOJMYECKUX MATepHUAJIOB IO CBOEMY IMPEIMETY, a TakXke IO
BHEKJIAaCCHOM pabdore;

- pa3pabOTKN MHANBUYATbHBIX IJIAHOB 00 yYarOITUXCS;

- U3Y4YEHUsl 3aKOHOJIATEJIbHBIX AKTOB M HOPMATHUBHBIX JOKYMEHTOB IO BOIPOCAM
o0pa3oBaHUs U BOCTIUTAHUS;

- U3YYCHUS TIEPEAOBOro MearornuecKoro OmnbITa;

- 3HAKOMCTBA C HOBUHKAMH HAy4YHO-TI€JJarOrU4eCKOU JINTePaTyphl;

- IoCelIeHNs OMOJIMOTEKH, JICKIIUM CITEI[UAJIMCTOB.

5.2.3. [lenaroruveckuii pabOTHUK B METOANYECKUH ACHb 00s3aH:

- TMPUCYTCTBOBaTh M (WJIM) Yy4dyacTBOBaTh B paboTe Npo(EeCCHOHATBHBIX U
OOIIIECTBEHHBIX MEPONPUATHN, 00S3aTEIbHBIX JIJISl MPUCYTCTBUS yKa3aHHOW KAaTErOpuu
Me1arortueckux pabOTHUKOB WM KOHKPETHOI'O MEJAaroruueckoro paboTHUKA, COIIACHO
IU1aHy paOoThl Y Upex1eHus;

- IPU POU3BOJICTBEHHOW HEOOXOAMMOCTH 3aMEHSTh OOJICIOIUX YUUTENIEH.

5.3. HopMbl TpynOEeMKOCTH W HOPMBI HANPSHXKEHHOCTH TpyJa MeAaroruyeckux
PabOTHUKOB:

5.3.1. Ilpu pacuerax oObeMa MeAAroruueckoil paboThl, TUIAHUPOBAHUU U Y4YETE
TpyJa MeJaroruyeckux pabOTHUKOB aKaJeMHUecKuil (y4eOHbI) yac MpUpaBHUBAETCA K
aACTPOHOMHYECKOMY.

5.3.2. Hopma y4eOHOI paOOThl MeAarormueckuM pabOTHUKAM, HEMOCPEICTBEHHO
OCYIIECTBIISIIOLIUM 00pa30BaTENIbHBIN MPOIECC, yCTaHABIUBAETCA B pa3mepe 18 dacoB B
Hegemo Ha 1 craBky. [lo 3asBiaeHuro paboTHHMKAa M (WJIM) MO MPOU3BOJACTBEHHOMN



HEO0OXOIMMOCTH TIeJarornueckas Harpy3ka paOOTHHKA MOXKET ObITh OIPE/ICIICHa MCHBIIIC
ni OOJIbIIIE CTaBKH, HO He 0oJjiee 2 CTaBOK.

5.3.3. Ilenarornyeckas Harpy3ka neaarorudeckoro paboTHuka (ypoKu, dJEeKTUBHbBIE
1 (haKyabTaTUBHBIC KYPCHI, WHIWBHIYAJIbHBIC KOHCYIBTAIIUU IO TPEAMETY, KPYKKH,
CEKIIUU U T.II.) PEryJIUPYETCs COOTBETCTBYIOIIMMH PACTIHUCAHUSIMHU.

[lenarornueckuii pabOTHUK MOXET OTpadaThiBaTh CBOIO HOPMY YacoB He
©KETHEBHO, a B TEUCHHE ONPENEICHHBIX THEH B HENENI0, IMPH 3TOM KOHIICHTpAITUs
y4eOHBIX 3aHIATHIN (HOpMa HANPsHKEHHOCTHU (MHTEHCUBHOCTH) TPY/la) MOXET MPEBBIIIATh
HE TOJIBKO HOPMY MPOJODKUTEILHOCTH TEPBOM IMOJIOBUHBI pabodero JHS, HO U HOPMY
MPOJOIKUTEIHHOCTH PAb0Yero JAHs, €CIIU ATO MPEAYCMOTPEHO PaCTUCaAaHUEM.

5.3.4. Ha mnepuoag KOMaHIAMPOBKH, OOJIC3HH, HAMPABJICHUS HAa TOBBIIICHUE
KBaJTU(UKAIIUK TIeAaroruyeckKuii paOOTHHK OCBOOOXKIACTCA OT YYCOHOM Harpy3KH.
VYcraHoBieHHas eMy Ha 3TOT Mepuoj ydeOHasi Harpy3ka MOKET BBITIOJIHITHCS APYTHUMHU
MeJarornuecKuMu paOOTHUKAMU YUPEKIEHUST B TpeieiaX yCTaHOBICHHOTO paboyero
JIHSL 33 CUET YMEHBIIEHHS MM Ha 3TOT mepuoj odbema BHeydeOHOW paboThl. Pabora
nearornaeckux pPabOTHHKOB, BPEMEHHO 3aMEIIarIINX OTCYTCTBYIOIIUX
MeJarornueckux paOOTHUKOB, MOXKET OIUIAYMBATHCS HAa YCIOBHUSX ITOYACOBOM OILIATHI
WIM Ha YCJIOBHUSIX BHYTPEHHETO COBMECTHUTENHCTBA MPHU HAJUYHMHM CPEACTB Ha OIJIATy
Tpyna.

5.3.5. Hopma BHeyueOHO# paOoThI MearornaeckuM paboTHUKaM (BTOpas MOJIOBUHA
paboyero MHS) YCTaHABIMBACTCS B pa3Mepe, OINPEeAcIIeMOM KaK Pa3HOCTh MEKIY
pa3MepoM MaKCHUMaJIbHO BO3MOXKHOTO (pOHIa pabodero BPEeMEHH U HOPMOW ydeOHOM
paboThI MEeIarornyecKoro paboTHUKA.

5.3.6. CtpykTypa pabodyero BpeMeH! BTOPOU MOJIOBUHBI pabouero JHs:

yueOHO-MeTou4ecKas paboTa;

OpTaHU3AIMOHHO-METOINYeCKas padoTa;
Hay4YHO-UCCIIeIOBATENbCKas paboTa;
BOCIUTATENbHAs padoTa;

TIOBBITIICHUE KBAJTN(DUKAIIUH.

5.3.7. Pacnpenenenue obbema y4eOHONW M BHEY4EOHOW HArpy3KH MPOU3BOJUTCS
UCXOJ1 M3 HawbOoyiee ONTHMAJILHOTO HWCIOJB30BaHUS MOTCHITMAIBHBIX BO3MOXHOCTEH
KOKJIOTO M3 TENarorndecknx pPabOTHUKOB M OOECMEUYEeHUs B3aMMO3aMEHSEMOCTH TpU
MIPETIOIaBaHHH.

5.3.8. Ctpykrypa pabouero BpeMEHHU BTOPOW MOJOBUHBI pabOYEro JHs, a TaKkKe
COOTHOILIEHHE TIEPBOM W BTOPOH TMOJOBHHBI pabOYero JHS COTJIacOBBIBACTCS C
3aMECTUTENIIMA JIUPEKTOopa MO Y4eOHO-BOCIIHTATENbHOW paboTe W yTBEpKAaeTcs
JHAPEKTOPOM Y UPEKICHHUS.

5.4. JlesTenbHOCTh, HOPMUPOBAHUE, POAOHKUTEILHOCTh Pab0Yero BpeMEHH MHBIX
Mearornieckux paboOTHUKOB ycTaHaBIMBaeTCs B KojumdecTBe 40 yacoB B HEAENIO MPHU
pabore Ha 1,0 craBKy, ¢ 6-TM JHEBHOW paboueil Hemenel, perjaMeHTUPYETCs
TOJKHOCTHBIMA MHCTPYKIusMH. [Ipu paboTe Ha JONMM CTaBOK BCE HOPMBI pabodero
BPEMEHU OMPEEISIIOTCS MPOTIOPITUOHAIIBHO.



5.5. Pexxum paboyero BpEeMEHM TNEeAarormueckux pabOTHUKOB YUpekIeHUs B
KaHUKYJISIPHBIN TTEPUOT:

5.5.1. Tlepuoabl OCEHHUX, 3UMHUX, BECEHHUX M JETHUX KAHUKYJ, YCTAHOBJIEHHBIX
JUISL y4alIuxcsl U HE COBIMAJAIOIINE C E€KErOAHBIMU OIUIaYMBAEMBIMU OCHOBHBIMH U
JIOTIOJIHUTEIBHBIMU OTITYCKaMU PaOOTHHUKOB (J1ajiee - KaHUKYJISPHBINA MEPHOJ), SIBISIOTCS
JUTSL HUX pab0YrM BpEMEHEM.

5.5.2. B KaHUKYISIpHBIA TEpUOJ MENArOrHYecKre PaAOOTHUKH OCYIIECTBISIOT
NeIarornyeckyro, METOAUYECKYI0, a TakKe OpPraHu3allMOHHYI0 PaboTy, CBSI3aHHYIO C
peasinzanuerl o0pa3oBaTEIbHOM MNpPOrpaMMbl, B Tpeleraax HOPMHUPYEMOM YacTH HUX
paboyero BpemMeHHU (YCTaHOBJIEHHOrO oObema y4eOHOW Harpy3ku (IeJaroru4eckoit
paboThl), OMpPENCIICHHOW UM 10 Haudajla KaHWUKYJ, U BPEMEHH, HEOOXOIUMOIo s
BBIMIOJHEHU pPaloT, MNpeaycCMOTpeHHbIX HacTosumuM [lonoxeHuem, ¢ coxpaHEeHHEM
3apabOTHOM TUIATHl B YCTAHOBIIEHHOM TOPSJIKE.

5.5.3. Yuutens, ocymecTBISIONINE HHAWBUAYadbHOE OOydYeHHE Ha JIOMY JETed B
COOTBETCTBHM C MEIULMHCKUM 3aKIOYEHUEM, B KAaHUKYJISIPHBII MEPUOJ MPUBIIEKAIOTCS
K TNEeAaroruuyeckoi (MeToan4YecKor, OpraHu3alMoOHHOM) paboTe ¢ Yy4eTOM KOJU4ecTBa
YacOB HWHIMBUAYAIBHOIO OOYYEHHMS TAaKUX JETEeH, YCTAHOBJIEHHOIO MM [0 Hayaia
KaHUKYJL.

5.5.4. Pexxum pabouero BpEMEHU MEAArOrMuyecKux paOOTHUKOB, MPUHATHIX Ha
paboTy BO BpeMsl JIETHUX KAaHMUKYJ OOYYaroIIMXCSl ONpENeNsercs B IMpeaesaax HOPMbI
YacoB IMpPEINoJaBaTelIbCKON (MeIaroruueckoi) padoThl B HENENI0, YCTAaHOBJIECHHOW 3a
CTaBKy 3apa0OTHOM IuIaThl M BPEMEHH, HEOOXOAMMOTrO [JIsl BBIMOJHEHUS JPYTHX
JOJIKHOCTHBIX 00S3aHHOCTEH.

5.5.5. B nepuoa oTMeHBI [yl 00y4aromuxcsl y4eOHbIX 3aHATHI (00pa30BaTENbLHOIO
mporecca) MO CaHUTapHO-3NUAEMHUOJNIOTMYECKUM,  KIMMAaTHYEeCKMM W JIPYTHM
OCHOBAaHMSIM T€Jarorndeckue pabOTHUKH MPUBJIEKAIOTCS K Y4e€OHO-BOCHHMTATEIbHOM,
METOIMYECKOM, OPraHU3allMOHHOM padoTe B MOPSAAKE U HAa YCIOBUAX, IPETYCMOTPEHHBIX
B paszzene S Hacrosuero [lomoxenus.

5.6.Pexum  pabGouero  BpemMeHUM  paOOTHUKOB  OpPraHU3YIOIIUX  JIETHHUM
03JI0POBUTEIIbHBIN OTABIX B Y UPEKIACHUM:

5.6.1. Pexxum pabGouero BpeMeHHU MENArormyeckux pabOTHUKOB, MPHUBJIEKAEMBIX B
NEpUOo/I, HE COBMAJAIONINN C €KErOJHbIM OIIaYMBAaEMbIM OTIIYCKOM, Ha CPOK He Ooiee
OJTHOTO MEcCsIIa, B 03/I0POBUTENbHBIE, 00pa30BaTENbHBIE U TPYJIOBBIC Jarepsi C THEBHBIM
npeObIBaHUEM JI€TEl, CO3JaBacMble B KAHHUKYJSPHBIM mepuoa Ha 0a3e YupexaeHus u
Ipyrux oOpa3oBaTeNbHBIX YUPEXKJECHUH, ONpeAesseTcss B MOpsJKe, MPeayCMOTPEHHOM
pazaenom 5.3. Hacrosiero [lonoxenus.

5.6.2. TlpuBnedyeHne mneAaroruyeckux pabOTHUKOB B KAHUKYJSIPHBIM MEpUOJ, HE
COBMAQJAIOMIMM C WX ©KEroJHbIM OIUIAaYMBAaEMbIM  OTIIyCKOM, K pabore B
03/10pOBUTEINIbHBIE, 00pa30BATENbHBIE U TPYAOBBIE JIareps C JHEBHBIM NpPeObIBAHUEM
JIeTel MOKET UMETh MECTO TOJIBKO C corjacusi paOOTHUKOB.

6. IlopsiioK HOPMHPOBAHMSA M Y4ETa OCHOBHBIX H JONOJHUTEIbHBIX PadoT
APYI'MX KATeropuii pad0OTHUKOB Y 4Ype:KIeHUs



6.1. HopmupoBaHue Tpyaa HeEMeIarorndeckux pabOTHUKOB YCTaHABIMBACTCS Ha
OCHOBAaHHMH TMPUMEPHBIX TUIOBBIX IMITaTaxX WM MyTEeM pacdera (pacueTHbI METOJ) IO
HOpMaTHBaM.

6.2. B nesTenbHOCTH aIMHHUCTPATUBHO-YIPABICHUYECKOTO TIEPCOHATIA BBIICISIOTCS
CJIETYIOITNE OCHOBHBIC 33/1a4M M (PyHKITUU:

- MOJ00p U PACCTaHOBKA KaJpPOB;

- MIOBBIIIICHUE KBATM(PUKAIIUN KaJIPOB;

- IUTAHUPOBAHUE ICATEIBHOCTH Y UPEXKICHUS;

- KOHTPOJIb 3a JACSATEIbHOCTBIO Y UPEKICHUS;

- IUIAHUPOBAHUE U OpraHu3alluds OINEPATUBHOIO YIPABICHUS JCSITEIbHOCTHIO
Yupexnenus;

- BCECTOPOHHEE 00ECTICUCHHE ISATCTLHOCTH Y UpEXKICHHUS,;

- ONBITHO-IKCIIEPUMEHTANIbHASL paboTa 1O COBEPIICHCTBOBAHHUIO CPEJICTB U METOJIOB
0o0y4eHUs U BOCITUTAHUS,

- CTUMYJIMIPOBAHUE JEATEIHLHOCTU PAOOTHUKOB Y UPEXKICHHUS.

6.3. JleATenbHOCT, W HOPMHpOBaHHE pabOyYero BpPEMEHU MPOUYUX KaTEropHii
(yueOHO-BCIIOMOraTeIbHOTO,  OOCIY)KMBAIOIIETO  IEpCOHaia)  perjiaMeHTUPYeTCs
JOJKHOCTHBIMA ~MHCTPYKIMSIMU, TPUMEPHBIMA THUIMOBBIMH IITAaTAMH, PACUYCTHHIMHU
METO/IaMH 110 HOpMATHUBaM, TUIIOBBIMU U JPYTUMU BUIAMU HOPMBI TpyAa.

6.4. Ilpu pacmnpeneneHun oOsi3aHHOCTEH ©  pabOT MeXAy paOOTHUKAMH
VUUTBIBACTCA WX KBaTH(UKAIMs, CHEIHaIU3aIiusl W JeJOBbIe KadecTBa, UTO
CIIOCOOCTBYET KaUECTBEHHOMY U OBICTPOMY BBITTOJIHEHUIO 33]IaHUH.

6.5. IIponomxuTensHOCTh pabovYero BpeMEeH! aMUHUCTPATUBHO-YIIPABIEHYECKOTO,
y4e0HO-BCIIOMOTaTENbHOr0, 00CTY>KMBAIOIIEro IEepcoHajga He MOXKeT mpeBbimaTh 40
4acoB B HEJIEJIO NP 6-TU AHEBHOU pabouell Hezee.

6.6. OtnenbHBIM pabOOTHUKAM TPUKA30M 10 YUPESKICHUIO WU TPYAOBBIM
JIOTOBOPOM  MOXXET OBbITh YCTAHOBJEH NEPCOHAJBHBIM pexuM paboyero aHs,
O00yCNOBJICHHBI HEOOXOAMMOCTBIO 00ECIEeYeHHs] HOPMAIbHOTO (PYHKIIMOHUPOBAHUS
paboThl YUpEKICHUS.

6.7. Pexxum pabGorel YupexaeHus yTBepKAaercs aupekTtopoMm. llpu stom
YUYHUTHIBAETCA HEOOXOJIMMOCTh O0ECIEYeHUS] HOPMAIbHOTO (hYHKIIMOHUPOBAHUS PaOOTHI
YupexaeHus.

6.8. B kanukymsipHoe Bpemsi paOOTHUKA y4eOHO-BCIIOMOTATEIbHOTO M
00CTY>KMBAIOIIEro MepcoHalia He 3aHAThIE Ha OCHOBHOM pa0oTe, MOTYT MPUBIIEKATHCS, C
YY4E€TOM HX CIEHHUAJbHOCTH U KBaJU(UKAIMHU, K BBIIOJIHEHUIO XO3SMCTBEHHBIX padoT B
YupexaeHuu ¢ COXpaHEHHEM OIIaThl TPY/la 10 OCHOBHOM padoTe.

6.9. Kontpons 3a coOnojieHMEM pexuma padodero JHS  OCYIIECTBISIOT
3aMecTuTenn pykoBoguTens. OO0 Bcex HapyUIEeHHSX PaOOTHUKOB OHU MHCbMEHHO
UH(OPMUPYIOT TUPEKTOPA.

6.10.Yuer pabodero BpeMEHH COTPYIHUKOB YUPEKIACHHUS BEIETCS HA OCHOBAHHH
Tabenst ydera pabodyero BpEMEHH, KOTOPBIA TIPENOCTABISICTCS B OyXraiaTepuro
VYupexaeHus AJi1 HAYUCIEHUs 3apaO0THOM MIIaTHI.



/. Ilopsigok opraHu3annu pa3padoTKu U MepecMOTPa HOPMATHUBHBIX MATEPHUAJIOB
10 HOPMUPOBAHHMIO TPyAa

7.1. Pa3zpaboTka HOPMATHUBHBIX MAaTE€pPHAIIOB MO0 HOPMHUPOBAHHIO TpyAa B YUpEXKIECHUU
OCHOBAaHAa HAa WHUIMATHBE AJMUHUCTpPALMU YUPEKICHHUS WIM MPEACTABUTEIBHOIO
oprasa pabOTHHKOB.

7.2. Benenuwe, 3aMeHa W TMEPECMOTP HOPM Tpyaa O(QOPMISIOTCS JIOKAIbHBIMU
HOPMAaTUBHBIMHM aKTaMU YUpexJeHus (IPUKa30M, PACIOPSIKEHUEM, MOJIOKEHUEM IO
HOPMHUPOBAHUIO U T.I1.), YTBEPK/Ia€MbIMU C YU€TOM MHEHUS MPEIACTABUTEIHLHOIO OpraHa
paboTHUKOB (001IeT0 COOpaHust paOOTHUKOB U T.I1.).

7.3. OCHOBHBIM BHJOM HOPMAaTUBHBIX MAaTEpUAIOB [0 HOPMUPOBAHUIO TpyJda B
VYupexaeHuu sSBISI0TCS TEXHUYECKH 00OCHOBAHHBIE HOPMBI TPYy/A.

7.4. OOOCHOBAaHHBIMH SIBIISIFOTCS HOPMBI, YCTAHOBJICHHbIE AHAIUTUYECKUM METOJIOM C
y4eToM (haKTOPOB, BIMSIOUIMX HA HOPMATUBHYIO BEJTUYHMHY 3aTpaT TPY/a.

7.4.1. ®akTOopsl, BIUAIOINIME HA HOPMATUBHYIO BEJIMYMHY 3aTpaT TpyAa, B 3aBUCUMOCTHU
OT XapakTepa M HalpaBICHHOCTH BO3ACHCTBUS, MOAPA3JACISAIOTCS Ha TEXHUYECKUE,
OpraHu3alMOHHBIE, ICUXO(PU3UOTOTHYECKUE, COLIMATIbHBIE U YKOHOMUYECKHUE.

7.4.2. Texuudeckue (PaKTOpbl OMPEEIAIOTCS YPOBHEM pa3BUTUS MaTepUATBHO-
TEXHUYECKOU 0a3bl YUpeKIeHHUs.

7.4.3. Opranu3aioHHble (DaKTOpbl onpeaesstoTcs (opMamMu pa3sieleHus] U Koonepauuu
TpyJa, opraHu3aiueii paboyero Mecta u ero o0CIyKMBaHUEM, METOJaMU U TIpHEeMaMu
BBINIOJIHEHUS PabOT, peKUMaMH TPYIa U OT/IbIXA.

7.4.4. DxoHomudeckue (HaKTOPBI OMPEICSISIIOT BIUSHUE pa3pabaTbiBaeMbIX HOPM Ha
MPOU3BOAUTEIBLHOCTh TPY/Aa, KAYECTBO, CEOECTOUMOCTh OKa3bIBAEMBIX YCIIVT.

7.4.5. Tlcuxoduzuonornyeckue QakTopbl OMPEACNSIIOTCS JTUYHOCTHBIMU KauyeCcTBaMU
pabOTHHKA, CIIO)KHOCTBIO BBIMIOJIHEHMsI Mpoliecca (ypOBEHb BHUMATEIBHOCTH, ObICTPOTA
peakuuu, HEeoOXOAMMOCTh  aHaiu3a, HEOOXOIMMOCTh BbIOOpa W NPUHATHS
CaMOCTOSITEJIBHOTO PEIICHUsT W Jp.), a TakKe HEKOTOPbIMH XapaKTePUCTUKAMHU
NPOU3BOJICTBA YUPEXKJICHUS Ha KOHKPETHOM ydacTKe (IapaMeTphl 30HbI 0030pa M 30HbBI
JIOCSITa€MOCTH, paboyasi 1mo3a, 3arpy>KeHHOCTb 3pEHUs, TEMIT paOOThI U T. II.).

7.4.6. Couuanbubie (GakTOpbl, Kak U MCUXO(PU3UOIOTHYECKUE, OMPEIEISIOTCS
XapaKTEepUCTUKAMU HCIIOIHUTENST pabdoT, ero KyJbTypHO-TEXHHMUYECKUM YPOBHEM,
OIBITOM, CTakeM paboTbl u Jp. K commanbHbIM (PakTOpamM OTHOCATCA U HEKOTOpPHIE
XapaKTepUCTUKU OpraHMW3allid TPOM3BOJACTBA W Tpyda - COHAEPKATEIBHOCTh H
NPUBJIEKATENBHOCTh TPY/1a, HAJTUYHE MAaTEPUAIbHBIX U HEMATEPUAIBbHBIX CTUMYJIOB U T.
.

7.5. BoblsBieHne M yyeT Bcex (DakTOpOB, BIMAIONIMX Ha BEJIMYMHY 3aTpar Tpyaa,
OCYLIECTBIISIETCS B Ipoliecce pPa3padOTKM HOPM M HOPMATHBHBIX MaTEPHAIOB IS
HOPMHUPOBaHUS TPYA.

7.5.1. Yaer ¢pakTopoB IPOBOAUTCS B CIAEAYIOIIEH MOCIEN0BATEIHHOCTH:

- BBIBISIIOTCS (DAKTOpBI, BIUSAIOIMIME HAa HOPMATHBHYIO BEIMYMHY 3aTpaT Tpyaa,
00YCJIOBJIEHHBIX KOHKPETHBIM BUJIOM S3KOHOMHUYECKOU JIEATEIbHOCTH;

- OMPEAENAIOTCS BO3MOXHBIEC 3HaYEHHsI (PAKTOPOB MPH BHIMOIHEHUH JaHHON paOOoTHI;

- ONpENENSIOTCS OrPAaHUYEHUs, NPEIBSBISAIONIMNE ONpeeeHHbIe TpeOOBaHUS K
TPYJOBOMY IPOLIECCY, B PE3YJIBTATE YErO YCTAHABIUBAIOTCS €0 I0IyCTUMbIE BAPUAHTHI;



- BBIOMpArOTCS coueTaHus (AKTOPOB, MPH KOTOPBIX JOCTUTAIOTCS A(h(PEKTUBHBIC
pe3ynbTaThl paboThl B Hambosee OJarompusATHBIX YCIOBUAX JUISI WX HUCHOJHUTEIEH
(MpoeKTUpOBaHUE PALIMOHATIBLHOTO TPYAOBOIO MPOIIECCa).

VYka3zaHHple MOpOUEAYypbl MPOBOJATCS Ha dTafne MPeIBapUTEIBHOTO  U3YyUYCHUS
OpPraHU3alMOHHO-TEXHUYECKUX U APYTHX YCIOBHM BBIMOIHEHUS padboT. YacTh GpakTopoB,
3aBUCSIIMX OT UCHOJHUTENEH paboT, YUUTHIBAETCS Ha 3Tare BblOOpa MepcoHasia s
HaOIOJICHHUS] TIPU AHAIUTHUYECKU-UCCIIEIOBATEIILCKOM METO/IE€ YCTAHOBJIEHUS HOPM U
HOpPMAaTHUBOB.

7.6. Ilpu pa3paboTke HOPMATHUBHBIX MAaTE€pPUAIOB IO HOPMUPOBAHUIO Tpylda B
VYupexaeHun yYUThIBAIOTCA CIAEAYIOIINE TPEOOBaHUS:

- HOpPMAaTHBHBIE MaTepuajbl MO HOPMHUPOBAHUIO TPyAa AOKHBI OBITH OOOCHOBAHBI
MCXOJISl U3 UX MIEPUOJIa OCBOCHMUS;

- TpOBEACHUE anpodanyMyM HOPMATHBHBIX MaTEpUaIOB B TeueHUE HE MeHee 14
KaJICHAapHBIX JTHEH;

- npu GOPMUPOBAHUU PE3YJIBTATOB MO HOPMHUPOBAHUIO TPYyJa IOJKHO OBITh YYTEHO
MHEHHE MPEICTAaBUTEILHOI0 OpraHa pabOTHUKOB.

7.7. PazpaboTka HOpM TpyAa B Y UPEKJICHUU IPOBOIUTCS B CIACAYIOMIEM MOPSIIKE:

7.7.1. TlogroroBuTenbHbIE U OpPraHU3AMOHHO-MeTOANYeckue padoTel. Ha sTom sTame
ONPENENSAOTCA 1EeIM M 3aJayd JaHHOTO Mpollecca, YTOYHSIOTCS BHUILI HOPM,
COCTaBJISIETCS TEXHUYECKOE 3aJJaHME I IPOBEACHUSI HOPMATUBHO - UCCIIEIOBATEIbCKOM
paboTHI.

VYupexenue MMeeT NpaBO MepelaTh ayTCOPCHUHIOBOM OpraHu3alud, Ha OCHOBAHUU
JIOTOBOPA, BHITIOJIHEHHE PabOT 10 HOPMUPOBAHUIO TPYy/Aa.

7.7.2. Pa3paboTka METOIMUECKOI MpOorpaMMbl, BKIFOYAIOIIEH CIIETYIONIHE BOIPOCHI:

- BBIOOp YUpekJIeHU! W/WIM WX CTPYKTYPHBIX TOJIpa3/ielIeH!i, HA OCHOBE OpraHU3aluu
MpPOMU3BOJICTBA MW  TpyAa KOTOPBIX OyayT pa3pabaThiBaThCsl  MPOTPECCUBHBIC
TEXHOJIOTUYECKHE  (TPYJAOBbIE) TPOLIECChl U  PALMOHAIBbHBIE  OpPraHU3aIlMOHHO-
TEXHUYECKUE YCIOBUS HX BBINOJIHEHUS, MpelycMaTpUBaeMble MPU MPOCKTUPOBAHUU
HOpM 3aTpar Tpyaa;

- UCTI0JIb30BAaHKE JICUCTBYIOIUX HOPMATHUBHBIX MAaTEPUAJIOB JIJIi HOPMUPOBAHUS TPyAa, B
T. 4. MUKPORJIEMEHTHBIX HOPMATHBOB;

- ompeneneHue (PaKTOpOB, BIUSIONMX Ha 3aTpaThl BPEMEHU TIPU BBIOJHEHHUH
OTJICTILHBIX PA0O0T U 00ECTICYMBAIOIINX HAUOOJIBIIIYI0O TOYHOCTh HOPMATUBOB U HOPM TIPHU
HAUMEHBIIEH CIOKHOCTH B TPYIOEMKOCTH X Pa3pabOTKH;

- UHCTPYKTaXX PaOOTHUKOB, OCYIIECTBIISIONINX HAOMIOAEHUS U aHAJIU3 3aTpar padoyero
BPEMEHU U MPOEKTUPOBAHKUE HOPM U HOPMATHUBOB;

- MPOBEpPKa MPOEKTa HOPMATUBHBIX MAaTEpPUAJIOB B IPOU3BOJICTBEHHBIX YCIOBUSX;
oopmieHne cOOPHIUKA HOPMATUBHBIX MAaTEPHAIIOB B IIETTOM.

7.7.3. W3yuenue 3arpar paboyero BpeMeHM Ha pabouumx Mecrax. Ha stom srame
BBEIOMPAIOTCS HCIIOJTHUTENH, 3a pPabOTOW KOTOPHIX OyAyT BECTHUCHh HaAONIOACHMUS,
MIPOBEICHUE HEMOCPEACTBEHHBIX 3aMEpOB pPabOyero BPEMEHH, a TaKkKe TEXHHYECKHX
pacyeToB, HIKCIEPUMEHTAIBHBIX U IPYTUX UCCIIE0BATEIbCKUX PadOT.

7.7.4. O6paboTka cOOpaHHBIX MaTEPUATIOB:

- aHanu3 U 00001IeHNE Pe3yIbTaTOB U3YUEHHUS 3aTpaT paboyero BpEMEeHU;



- pa3paboTka HOPMATUBOB (HOPM) C YYE€TOM OCHOBHBIX (DaKTOpPOB, BIIMSIOIIMX Ha
BEIMUMHY 3aTpaT TPy/a, a TaKKe BBHIBOJ AIMIUPUUYECKUX (POPMYIT 3aBUCUMOCTEN MEXKIY
3HAYEHUSIMU BIUSAIOMUX (PAKTOPOB U BEIMYMHAMU 3aTpaT TPY/a;

- YTOYHEHHE NPOEKTa HOPMATMBHOIO JOKYMEHTA B IIEPBOM peJaKkLMHM U OIpPEACIICHHE
KOHKPETHBIX YUpEeXKICHUM W/WIM CTPYKTYPHBIX MOApPA3ACNCHUNA YUpexKIeHUd s
NpOBEJCHUS Ha UX 0a3e NPOBEPKU HOPMATHUBHBIX MaTEPUAIIOB.

7.7.5. IlpoBepka HOPMATHUBHBIX MaTE€pPUAJIOB B IPOU3BOACTBEHHBIX YCIIOBHUSAX C LIEIbIO
BBISIBJICHUS] YTOUHEHUH U JOTIOIHEHNMN, ITOJIEKAIINX BHECEHUIO B ITPOEKT.

7.7.6. IloaroroBka OKOHYATENbHOM pENaKIMU HOPMATUBHBIX MmaTepuaioB. Ha stom -
MOCJIEAHEM - 3TAl€ AHAJIU3UPYIOTCS PE3YNbTAaThl MPOBEPKM IPOEKTa HOPMATHUBHOTO
JIOKYMEHTa B TPOU3BOJICTBEHHBIX YCIOBHUAX, OOOOIIAIOTCS MOJYyYEHHBIE OT3bIBBI,
3aMEYaHUs U MPEIJIOKEHHUS.

7.8. OO0 ycTaHOBJICHUM HOPM TpyJa paOOTHHWKHU JTOJDKHBI OBITh M3BEIIECHBI HE MO3JHEE,
4eM 3a JBa MecsLa.

7.9. OO0 yCTaHOBJIEHUMU BPEMEHHBIX U Pa30BbIX HOPM pPAOOTHUKHU JIOJKHBI OBIThH
M3BEILEHBI JO HayaJla BBEACHUS 3TUX HOPM.

7.10. Hopmsl Tpyna, yTBEp»KACHHBIE JOKAJIbHBIM HOPMAaTUBHBIM aKTOM YUpEXKIECHHUS C
Y4€TOM MHEHHUS MPEACTaBUTEIBHOIO OpraHa TPYIOBOIO KOJJIEKTHBA, SIBIIIOTCS
00s13aTeNbHBIMU JJIs1 BBITIOJIHEHHSI BCEMH PaOOTHUKAMU Y UpPEXKICHUSI.

8. Ilopsinok opraHu3anuy 3aMeHbI U MePecCMOTPa HOPM TPY/Ja B YUpeKIeHHH

9.1. 3amena u mepecMOTp HOPM TpyJa B YUPESKICHUU OCYIIECTBISIOTCS OpraHaMU HX
yTBepAuBIIMMHU. [lepecMOTpeHHbIE HOPMBI TaKKe MoAJexaT O0(QOPMIICHUIO JTOKAJIbHBIM
HOPMaTUBHBIM aKTOM U JOBEACHUIO 10 PaOOTHUKOB HE MO3JHEE, YeM 3a JiBa Mecsla 110
VX BBEICHUS.

9.2. Tlpoepka JEUCTBYIOIIUX B YUPEXKIECHUU HOPM TpyJa OCYIIECTBIACTCS
aTTECTAlMOHHON (PKCHEPTHOM) KOMUCCUEH, YTBEPKICHHOW TUPEKTOPOM Y UPEKICHHUS.
IIo pe3ynpraraM NPOBEPKU KOHKPETHOE PELIEHUE IIPUHUMAETCS MO KaXI0M HOpPME.
ATTECTOBaHHBIMU MPU3HAIOTCS TEXHUYECKU OOOCHOBAHHBIE HOPMBI, COOTBETCTBYIOIIHE
JIOCTUTHYTOMY YPOBHIO TEXHHKH U TEXHOJIOTUH, OPraHU3aLUU ITPOU3BOJICTBA U TPYyAQ.
9.3. Ycrapesiue 1 olIMO0YHO YCTAHOBJICHHBIE HOPMBI IIPU3HAIOTCS HE aTTECTOBAHHBIMU
Y TIOJIJIEKAT IIEPECMOTPY.

9.3.1. VcrapeBmuMu SBISIOTCS HOPMBI, JIEHCTBYIOIIME Ha TeX BHAAaX padoT,
TPYIOEMKOCTh KOTOPBIX YMEHBIIWIACh B PE3yJibTaTe OOIIEro YIY4IIEHUsS OpraHU3aIluu
MPOU3BOJICTBA U TPYJa, pocTa MPodhecCHOHATHPHOTO MAaCTEPCTBA U COBEPIIICHCTBOBAHUS
MIPOU3BO/ICTBEHHBIX HABBIKOB PAOOTHUKOB Y UPEKICHUS.

9.3.2. OmuOOYHBIMH SIBIISIOTCSI HOPMBI, TIPU YCTAHOBJICHUH KOTOPBHIX OBLIH
HEMPAaBWIBHO YYTE€Hbl OpPraHW3alMOHHO-TEXHUYECKUE YCJIOBUS WJIM JONYIICHBI
HETOYHOCTH B IPUMEHEHUN HOPMATUBHBIX MAaTEPUAJIOB JIMOO MPOBEICHUH PACUETOB.
9.3.3. B xaxaoMm ciyudae aAMHHHUCTpAIUS YUpPEKIEHUS OOECIEeYUBAET TIIATEIHHYIO
MPOBEPKY BBIMOJHEHUS MPEIYCMOTPEHHON HOPMAaMHU TEXHOJIOTUM HA BCEX OIEpaIusix
TPYAOBOT'O MPOIIECCa, a TAKKE COOTBETCTBUS (PAKTHUECKH BBHIMOJTHEHHOTO 00beMa paboT
o0bemMaM, 3aJI0KEHHBIM TIPU pacyeTe HOPM.



9.3.4. OpHOBpEeMEHHO aIMUHHCTpAIUs YUpPSXKICHUS, HCXOAs U3 KOHKPETHBIX
MIPOU3BOJICTBEHHBIX YCIIOBHIA, 0053aHA PAIMOHATIU3UPOBATH TEXHOIOTHUECKHE TIPOIECCHI
TE€X OIlepallii, YCJIOBHsS, BBITIOJIHEHUS KOTOPBIX HE COOTBETCTBYIOT JIOCTUTHYTOMY
YPOBHIO OpTraHU3aIMU IPOU3BOJICTBA U TPYa.

9.3.5. IlepecmoTp ycTapeBIIMX HOPM OCYIISCTBISECTCS B CPOKM H B pa3Mepax,
YCTaHABJIMBAEMbIX PYKOBOJICTBOM Y UPEKJICHUS IO corjacoBanuio ¢ O0umM coOpaHuem
paboTHUKOB YupexaeHus. [lepecMOTp OIMOOYHBIX HOPM OCYILIECTBISETCS MO MEPE UX
BBISIBJICHHSI TI0 corjiacoBaHuio ¢ O0uM codpanreM pabOTHUKOB Y UpexkKICHUSI.

9.4. OcHOBaHMAMH [JI1 TPUMEHEHHS IONMPABOYHBIX KOX(D(PHUIIMEHTOB K HOpMaM H
HOPMaTHUBaM MOTYT IOCITYXKUTh Takue (PaKTOphI, KakK:

- OCBOCHHME TNPOU3BOJCTBEHHBIX MOIIHOCTEH, HOBOW TEXHUKH, TEXHOJOTHH, BHIOB
npoayKuuu (yCIyr);

- HECOOTBETCTBUEC (DAKTUYECKUX OPTaHU3AMMOHHO-TEXHUYECKUX YCIOBHM MPOU3BOJICTBA
YCJIOBUSIM, MPETYCMOTPEHHBIM BO BHOBh BBOJMMBIX HOpMaX M HOPMaTHBAX.

9.5. Jlnst obecniedeHust MPOAYKTUBHOCTH JICUCTBYIONIUX HOPM B YUPEXKICHUU €KETOTHO
pa3pabarpIBacTCsl KaJCHIAPHBIA TUIAH MX 3aMEHBI M IIEPECMOTpPa, B KOTOPOM JIOJDKHBI
OBITH TIPETYCMOTPEHBI:

- pa3paboTKa HOPM Ha HOBBIE PabOTHI U PabOThI, paHEee HE OXBaYCHHBIE HOPMHUPOBAHUEM
TPyZa;

- IEPECMOTP HOPM, MPU3HAHHBIX B PE3YyJIbTATE UX MPOBEPKU YCTAPEBIINMHU.

9.6. O0BeM mepecMOTpa KaXIOW yCTapeBIIeH HOPMBI 3aTpaT TPyJa, YKa3bIBa€MbI B
KaJICHJApHOM IUIaHE U SIBJISIIOUIMACA OCHOBOM pacuera 3KOHOMHUYecKoro 3ddekra,
OIIPENENAETCS] OPUEHTUPOBOYHO IO PE3YyJIbTATaM €€ IPOBEPKHU.

9.7. IlpoekT KajaeHIapHOro IJlaHa 3aMEHbI U IEPECMOTpPa HOPM 3aTpaT TPyAa BEIHOCUTCS
aIMUHHUCTpalie YupexaeHus Ha 00CyXIeHHE TPYIOBOrO KOJIEKTUBA U C YYETOM €ro
pEeKOMEHJaluil, a TaKKe C y4eTOM MHEHHs IpPEICTaBUTEIBHOIO OpraHa pabOTHHUKOB,
YTBEPKIAAETCA TUPEKTOPOM Y UPEKIACHU.

9.8. AnmunucTpanus YupexaeHus B 00A3aTETbHOM MOPAIKE PA3bICHICT KaXKIAOMY
paOOTHMKY OCHOBaHUSl IIEpECMOTpa HOPM, 3HAKOMUT C METOJaMH, MpUEMaMH U
YCIOBUSIMH TPYAQ, IPU KOTOPBIX OHH JTOJKHBI IPUMEHATHCS.

9.9. MepomnpusiTusi KaJeHAAPHOTO IUIAHA 3aMEHbl U IEPecMOTpa HOPM 00s3aTENbHO
YBA3BIBAIOTCS C COOTBETCTBYIOIIMMHU IOKA3aTEAMU 3KOHOMHUYECKOTO M COLMAIBHOIO
pa3BUTHUS YUPEKICHUS U B3aUMHBIMU 0053aTETLCTBAMU KOJIJICKTUBHOTO JI0TOBOPA.

9.10. Hnsa oOecnieueHus 3((PEKTUBHOTO BHEIPEHHsI M OCBOCHUS HOPMAaTHBHBIX
MaTepHaioB M HOPM, pa3pabOTaHHBIX HA HMX OCHOBE, B YUPEXKJACHUH MPOBOIATCA
CIIEYIOIIME MEPONIPUITHSA:

- IIPOBEPAETCA OPraHU3allMOHHO-TEXHUYECKasA TOTOBHOCTh IIPOU3BOACTBEHHBIX Y4aCTKOB
¥ paboYMX MECT K JEATEIbHOCTH 110 HOBBIM HOpMaM;

- IUIAHUPYIOTCA W PEANN3yKTCSd OpPraHU3allHOHHO-TEXHUYECKUE MEPOINPHUATHS IO
YCTPaHEHUIO BBIABICHHBIX HEJOCTATKOB B OpPraHMU3alllM TPY/Ja U NIPOU3BOJICTBA, a TAKKE
I10 YJIYUYLIECHUIO YCIIOBUH TPYyaa;

- HHCTPYKTUPYIOTCS COTPYIHUKH, KOTOpPbIe Oy1yT paboTaTh IO HOBBIM HOpMaM.



O3HakOMJICHHE C HOBBIMH HOpPMaMH COIIPOBOXKIAETCS MacCOBOH pa3bCHUTEIBHOM
paboTol, a B HEOOXOIMMBIX ciydasx U oOyueHuem. Eciu mpu mpoBeneHuu 1moaoOHON
JESTEIbHOCTU BBISICHIETCS, YTO CYIIECTBYIOUIME B YUPEXKIACHUU OPraHU3allMOHHO-
TEXHUYECKUE YCIOBHSA 0OJIEe COBEPIICHHBI, YeM MPEAYyCMOTPEHHBIE B MEKOTPACIEBBIX
(oTpacieBpIX) HOpMax WJIM HOpMaTHBaX, a JACUCTBYIOIIME MECTHbIE HOPMbI Ha
COOTBETCTBYIOIIME pabOThI O0Jiee MPOrPECCUBHBI, Y€M HOBBIE, TO HOBBIE MEKOTPACIIEBBIC
(oTpacieBbie) HOPMBI WM HOPMATHUBBI HE BHEPSIIOTCSI.

9. ITopsiioK COrIaACOBAHMSA U YTBEP:KI€HHUS HOPMATUBHBIX MaTEePHAJIOB
110 HOPMUPOBAHMIO TPyAa

9.1. HopmaTuBbl HUMEIOT YHH(PUIIMPOBAHHBIA XapakTep U OTPaXKalT OOOOIICHHBIC
OpPTaHU3aIMOHHO-TEXHUYECKNUE YCIIOBUS YUpeXKJCHUS H HauOolee palroHAIbHBIC
MIPUEMBI 1 METO/IBI BBITIOJTHEHUS PadoT.

9.2. TlopsimoK corIacoBaHUSl U YTBEPKICHUS JIOKAJTbHBIX HOPMATHBHBIX MAaTEpUAIOB HA
YPOBHE YUpPEKIACHUS:

- pa3paboTaHHbIE HOpPMATUBHBIE MaTe€pHalbl HAMPABISAIOTCS aJMHUHHUCTpAIMe B
MPECTaBUTENLHBIN OpraH paOOTHUKOB IS y4eTa MHEHHI U COTJIACOBaHUS;

- TPEJICTAaBUTEIbHBIN OpraH pabOTHUKOB MPHU HECOIJIACHH C MO3UIIMENH aJIMUHHUCTPAIIUU
JOJDKEH TPEOCTaBUTh NMHUCHMEHHBIM MPOTECT C OOOCHOBAHMEM CBOEH MO3WIIMHU, TPU
TOM aJAMHUHUCTpAIMsl HMMEET TpaBO YTBEPAUTh HOPMATUBHBIE MaTepHallbl 0e3
TIOJIO’KUTEBHOMN OLIEHKH MPEICTABUTEIHHOI'0 OpraHa pabOTHUKOB;

B CJIy4ac OTPHUIIATEIBLHON OIEHKH HOPMATHBHBIX MATEPHUAIOB [0 HOPMUPOBAHHIO TPY/a,
KOTOpPBIE  VTBEPXKIEHBI  JUPEKTOPOM  YUPEKIEHUS, TMPEACTABUTEIBHBIA  OpraH
PaOOTHUKOB MMEET OCHOBAaHMS JJIs ITOJAYM KajJoObl M PAaCCMOTPEHHS €ro B CyaeOHOM
TIOPSIJIKE.

9.3. AIMHHHCTpAIMS ¥ IPEACTABUTEIIBHBIN OpraH PAaOOTHUKOB Y UPEKICHUS JOJKHBI:

- Pa3bACHUTH Pa0OTHUKAM OCHOBAHHS 3aMEHBI WJIU IIEPECMOTpPa HOPM TPYJa M YCIOBHS,
MIPY KOTOPBIX OHM JTOJDKHBI IPUMEHSITHCS;

- TMOCTOSIHHO MOJJEPKUBAaTh U Pa3BUBATh WHUIUATHUBY PAOOTHUKOB IO MEPECMOTPY
JIEUCTBYIOIIUX W BHEAPEHUIO HOBBIX, O0JI€e MPOrPECCUBHBIX HOPM Tpy/ia.

9.4. Hopwmbl Tpyna, pa3pabOTaHHbIE CaMOCTOSITEILHO YUPEKICHUEM, SBISIOTCS
MECTHBIMH U YTBEPKJIAIOTCS TUPEKTOPOM Y UPEKICHMUS.

10. Ilopsiaok NpOBePKM HOPMATHUBHBIX MaTepPUAJIOB JAJIsl HOPMHUPOBaHHS TPy/Aa HA
COOTBETCTBHE JOCTUTHYTOMY YPOBHIO TEXHHUKH, TEXHOJIOITMH, OPraHU3ALUHU TPy 1A
10.1. Ouenka ypoBHS AEHCTBYIOIIMX HOPMATUBOB IO TPYYy IPOBOAUTCS IMYTEM aHAIU3a
HOPM, pAacCUMTaHHBIX IO H3TUM HOpPMAaTHBaM, C TMPOBEACHHEM BBIOOPOUHBIX

UCCJIEJOBAHUN U U3YYEHUsl JUHAMMKY BBIIOJIHEHUS [TOKa3aTene HOpM BhIPaOOTKH.

10.2. IIpu ocCymecTBIEHHH NPOBEPKHM HOPMATHBHBIX MAaTEPHATIOB IO HOPMHUPOBAHHIO
TpyAa B YUpeKIeHUH HEOOXOJUMO BBIIIOJHUTH CIEAYIOLNE padOThI:

- TIPOBECTH AaHAJIM3 BBINOJHEHUST HOPM Tpyaa (BbIpaOOTKH), YCTAaHOBJICHHBIX B
VYyupexaeHuu (IpOBOAUTCS €XKErOHO), MPU MEPEBBINOIHEHNN U HEBBIIOJIHEHUH HOPM



Tpyna Ha 15 % m Gonee HE0OX0IMMa OpraHU3AIMs IMPOBEPKHU IMOKa3arejleld HOpMaTHBOB
¥ HOPM TPYJa;

- M31aTh peryIaMeHT (MPHKa3, PacropssKEHHE) O MPOBEACHUH MPOBEPKH HOPMATHUBHBIX
MaTepuajoB ¢ yKa3aHUEM NIepUo/Ia;

- YCTaHOBUTH TOJIpa3J/ieJICeHHE, OTBETCTBEHHOE 3a TMPOIECC MPOBEPKH HOPMATHBHBIX
MaTepHaJIOB 10 HOPMHUPOBAHUIO TPY/Ia HA YPOBHE NIPEIMIPUATHS;

- OpraHu3oBaTh pabodyl0 TPYMIy C TPHUBJICUYCHUEM MPEICTABUTEIBHOIO OpraHa
pPabOTHUKOB;

- POBECTH BHIOOPOUHBIEC UCCIICIOBAHUS, 00PA0OTKY PE3YJIHTATOB;
- MPOBECTH PAacUeT HOPM U HOPMATHBOB TI0 BHIOOPOYHBIM HUCCIICTOBAHMSIM;
- BHECTH M3MEHEHUS U KOPPEKTUPOBKY IO PE3YJIbTaTaM pacyeTa;

- yTBEpJIUTh HOPMATHMBHBIE MaTepuagbl C H3MEHEHUSMH W H3BECTUTh PAOOTHUKOB
COTJIaCHO 3aKOHOAATeNbCTBY Poccuiickon denepanuu.

11. ITopsinok BHeApeHUsI HOPMATHBHBIX MATEPHAJIOB 110 HOPMUPOBAHUIO TPY/JA B
Yupe:kaeHuu.

11.1. VYTBepkacHHbIE B YCTAaHOBJIEHHOM IIOPSJAKE HOPMATUBHBIE MaTEpHalbl s
HOPMHPOBAHUS TPYJla BHEAPSAIOTCS Ha pabodyure MecTa YUpexAeHUs] B COOTBETCTBUU C UX
00J1aCcThIO IPUMEHEHUS U cepoit TeHCTBUA Ha OCHOBAHUHU MPHUKAa3a JUPEKTOpa C YUETOM
MHEHUS MPEACTABUTEIIBHOIO OpraHa pabOTHUKOB.
11.2. Jlns obecmeuenus d>(PGEeKTHBHOTO BHEAPEHHS] W OCBOCHUS HOPMATHBHBIX
MaTepHaJIOB B Y UPEKJIECHUHU MTPOBOJATCS CIAEAYIOIINE MEPONPUITHS:
- IIPOBEPKA OPraHU3aMOHHO-TEXHUYECKON MOJATOTOBIEHHOCTH pabo4YnX MECT K padore
M0 HOBBIM HOpMaM (HACKOJIbKO OPTraHU3allMOHHO-TEXHUYECKHUE YCIIOBHUS BBITIOJIHEHUS
paboT COOTBETCTBYIOT YCIIOBHSIM, MPEIYCMOTPEHHBIM HOBBIMH HOPMAaTHBHBIMHU
MaTepualiaMH);
- pa3paboTka W peanu3anusi OPraHU3AIMOHHO-TEXHUUYECKUX MEPOINPHUSITHH 1O
YCTPAHEHUIO BBISBJICHHBIX HEIOCTATKOB B OPraHU3allMU TPYAQ, a TAKKE M0 YIy4IIEHUIO
YCIIOBUU TPY/IA;
- O3HAaKOMJICHME C HOBBIMH HOPMaMH BPEMEHHM BCEX pabOTAIOIIMX, KOTOpble OyayT
paboTaTh 110 HUM, B CPOKH COrjacHO AaHHOMY [lonoxenuro.
11.3. O3HakomyieHHE€ C HOBBIMM HOPMAaMHU JOJDKHO COIPOBOXKIATHCA MPOBEICHUEM
MacCOBO pa3bACHUTEIBLHON padOThl, MHCTPYKTa)ka pPAOOTHHUKOB, a B HEOOXOJUMBIX
ClIy4asix 1 00y4yeHUuEeM uX padoTe B HOBBIX OPraHU3AIMOHHO- TEXHUYECKUX YCIOBUSX.
11.4. Eciiu npu npoBeAEHUU YKa3aHHOM MOJATOTOBUTENBLHON PabOThI BBIICHUTCA, YTO B
YupexxJeHuu  CYUIECTBYIOLIME  OPTraHM3allMOHHO-TEXHMYECKHE  yciaoBHs  Ooiee
COBEPILEHHBI, YEM YCIIOBUS, MPEIYCMOTPEHHBIE B HOBBIX HOpMax WJIM HOPMATHBAaxX, U
JEMCTBYIOIME MECTHbIE HOPMBI Ha COOTBETCTBYIOIIHME pabOThI 0OJee MPOrpEeCCUBHBI,
YeM HOBBIE€ HOPMbI, TO HOBbIE HOPMbI UJIM HOPMATUBBI HE BHEAPSIFOTCS.
11.5. Ha palGoTel, HE OXBay€HHbIE HOBBIMH HOPMAaTUBHBIMH MAaTEpHUAIAMH,
YCTaHABJIMBAIOTCA MECTHbIE OOOCHOBAaHHbIE HOPMBI BPEMEHH, PACCUUTAHHBIE METOJAMU
HOPMHPOBAHUS TPYJa

12. Mepbl, HanpaBJIeHHbIE HA COO/II0/IeHNe YCTAHOBJIEHHBIX HOPM TPYy/Aa



12.1.  AnvmuHHCTpamuss YUpexIeHUs OCYIUECTBISIET MEpbl, HAIPaBICHHbIE Ha
COOJIIO/IEHNE YCTAHOBJIGHHBIX HOPM TpyJa, BKJIIOYas oOecrnedeHrne HOpMalbHBIX
YCIIOBUH I BBIINOJIHEHUSI paOOTHUKaMU HOPM Tpyaa. K Takum ycnoBusM, B UaCTHOCTH,
OTHOCATCS:

- UCIIPABHOE COCTOSIHUE MOMEIICHUN YUPEeXAECHUS, TEXHUUECKOTO U TEXHOJIOTUYECKOr 0
000pyI0BaHMUS;

- CBOEBpEMEHHOE oOOecrleYeHue TEXHUYECKOM U HWHOW HEOOXOAMMOW st paboThl
JIOKYMEHTAIUEN;

- HaJJIeXallee KadyeCTBO MaTepHajioB, MHCTPYMEHTOB, HMHBIX CPEICTB WM IPEAMETOB,
HEOOXOAMMBIX JJIi BBINOJHEHUs pPAa0OThl, HUX CBOEBPEMEHHOE IPEIOCTaBICHUE
pabOTHUKY;

- YCIOBHS TpyJa, COOTBETCTBYIOIIHME TpeOOBAaHUAM OXpaHbl TpyAa U O€30MacHOCTU
00pa3oBaTEIHLHOTO MPOU3BOJICTBA.
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